	
	California State University, Stanislaus

Campus Recreation and Student Recreation Complex

One University Circle, Turlock, CA 95382

(209) 667-3705 • (209) 664-7015 fax

	Facility Reservation Request



Please allow six weeks prior to the date(s) requested for processing.  Reservations submitted less than six weeks prior to the event date cannot be guaranteed.  Your request will be considered tentative until all steps are completed.  An email confirmation will be sent to you when your request receives final approval. Student Organizations, Campus Departments and Third Party External Groups should fill out this form and submit it to Dan Houlden via email: dhoulden@csustan.edu. Questions should be directed to Dan at 209-667-3092.
· Check the SRC calendar to see available space(s) for date(s) and time(s) wanted. 

· Complete this SRC Facility Reservation Request and email to dhoulden@csustan.edu. 

· Submit required insurance (COI) form and additional forms as requested.

· Call (209) 667-3706 to schedule a meeting with Dan Houlden, Director of Campus Recreation and SRC to review your reservation.  This meeting must occur no less than 5 weeks prior to the event date.

· Reservations forms with signatures will be collected at your scheduled meeting.

· Payments must be received as dated on the agreement and applicable forms completed before final approval will be granted.

Name of Event:


Organization requesting space:


Lessee is a (check one):



Governmental Agency



Non-Profit, Charitable or Educational Institution



Third Party who will use the facilities for educational or non-Commercial purposes



Group co-sponsored by a University organization/department



Other
Contact Person: 


Email Address: 


Daytime #: 


Cell Phone #/ Alt Phone #: 


Address: 

City: 

State: 

Zip: 


Will the contact person be present at the event?


YES


No
If not, please provide information for on-site coordinator below.
Name: 

Cell Phone#: 


Facilities Requested (Mark with an X) available for reservation through Campus Recreation are:


SRC Rec Field/Intramural Field

SRC Warrior Stadium

SRC Group Ex

SRC Stadium Restrooms

SRC Rec Court

SRC Throwing Complex

Pool/University Aquatics Facility

SRC Press Box




SRC Practice Soccer Field
Expected Head Count: 


Participants Include:

Stan State Students

Stan State Faculty

Stan State Staff

Stan State Alumni


Other (list) 

Will any participants be under 18 years of age?


YES


No
Parent/guardian consent is required before participation for minors.
Will food or beverages be served?


YES


No
Food and beverage service must be contracted through CSU Stanislaus Campus Dining.
Will event admission be charged?


YES $Amt  




No
Will registration or other fees be collected from participants?


YES $Amt  




No
Will there be any sponsors?


YES


No
If so, list name and amount receiving if any:


Is this a fundraising event?


YES


No
If so, whom does it benefit?


Will anything be sold at the event?


YES


No
If so, explain?


Will cash be handled at the event site?


YES


No
Will there be any advertising signage at the event?


YES


No
If so, explain?



Will any vendors be setting up for your event?


YES


No
If so, explain?



Detailed Event Description and what type of physical activity, if any, will be part of your event? (attach additional pages if necessary)



Will your event include any of the following. X all that you will bring. R if required from Campus Recreation.

Tables

Chairs

Booths/Tents/Canopy

Fitness equipment

Sports equipment

Sound equipment

Carnival type rides

Bounce House


Animals

Fireworks

Performers

Laser Tag Equipment


Other


· Please list all sessions separately when requesting your scheduled days/times. 

Add extra pages as needed.

Week Day
Date
Arrival Time
Event End Time


(Set-up Time)
(Include Clean-up Time)
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