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PURPOSE
This policy describes the guidelines for the distribution of funds from Student Organization Trust Accounts held by Associated Students, Inc. (ASI) and Business and Financial Services for student programs, events, fundraisers, and activities.

POLICY

Associated Students Inc. and Business, and Financial Services administer has control over all student organization trust accounts. ASI has control over establishing accounts for chartered student organization and spending from these accounts. ASI has the authority to pay debts incurred by these student organizations or to close the account without consent of these student organizations due to non-compliance with this policy. In addition, ASI will also close these accounts if they fail to renew charter for two consecutive years.

* This policy may be amended by two-thirds vote of the ASI Board of Directors. 
PROCEDURE
1.0 ASI Trust Account Agreement
1.1 Terms of Agreement: The following are terms and conditions relative to the establishment of a Trust Account Agreement with the CSU Stanislaus Associated Students Inc.:
1.1.1 When the organization uses ASI and/or University equipment, services, or facilities, the organizations agree to pay in full any fees or damages that the organization might incur from use of such facilities and services. 

1.1.2 Deposit made to the organization’s Trust Account must be made at the University Cashiers Office. The representative making the deposit will receive a receipt from the cashier verifying the organization’s name, and the amount deposited and current date.  
2.0 Fund Disbursement:
2.1 A Check Request must be completed prior to any expenditure or disbursement from a Trust Account. 
2.2 Please submit paperwork two weeks prior to date payment is needed.
2.3 The Signature of the Club Advisor and Advisor from the Office of Student Leadership and Development are required for all expenditures. 
2.4 All disbursement and deposits are recorded in the Auxiliary Business Services (ABS) Office. 
2.5 Account Statements are distributed on a quarterly basis to the organization. If for some reason the report does not correspond with the organization’s own records, the ASI Budget Assistant should be contacted to resolve the discrepancy. 
2.6 It is the responsibility of the organization to update authorized signatures when an officer or Advisor of the organization changes. Please use a Student Organization Trust Account Agreement Form and submit as “Modify existing account” Found in the charter packet completed yearly by the office of student leadership and development. 
2.7 There will be no service charge assessed by ASI for maintenance of the organization Trust Account. 
2.8 Any funds remaining in the organization Trust Account, after the organization has failed to renew its charter for two consecutive years, will be transferred to the ASI General Operating Reserve. 
2.9 The ASI assumes no liability for events and activities sponsored by the use of funds of the organization.
3.0 Required Signatures

3.1 Student Organization Treasurer
3.1.1 Signifying approval of expenditure request from the Student Organization.
3.2 Student Organization Advisor

3.3 Student Leadership and Development Advisor

3.4 ASI Vice President

3.4.1 Signifying verification of funds, and that all required paperwork is submitted and complete.
3.5 ASI/USU Executive Director
3.5.1 Signifying final approval and compliance with this policy.
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This policy was voted on and approved by the ASI Board of Directors on: November 18, 2014








The following signature by the ASI Vice President, verifies the approval of the ASI Board of Directors:
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