
 
 
 
 

JOB TITLE:  Summer Intern 
Grade:   8 
Status:     Non-Exempt 
Supervisor's Title:  Regional Vice President or Designee 
 
BASIC FUNCTION: 
The summer intern is generally responsible for assisting in analyzing loan applications of small, routine commercial 

and/or real estate loans. The summer intern is also responsible for developing skills for the performance of 
appraisal functions required to provide accurate appraisals and value conclusion of real property and, in 
some cases, personal property, involved in a Farm Credit lending or related transaction.  
 
ESSENTIAL DUTIES: 
1) Assist with interviewing loan applicants and taking loan applications.  
2) Assist with preparing budget and financial statement spreadsheets, e.g. balance sheets and income 

statements. 
3) Assist with verifying financial statements, reviewing credit reports, and collecting relevant data.  
4) Assist with reviewing and analyzing all pertinent credit and financial information. 
5) Assist with preparing the loan approval package and the approval recommendation of loans. 
6) Assist with collateral inspections. 
7) Assist with interviewing of property owner to obtain property information related to appraisal. 
8) Assist with on-site and desktop appraisals of real property to determine value using cost, sales 

comparison, and income approaches.  Assist with appraisals and/or inspections of personal property 
including crops. 

9) Assist with compiling and analyzing market, sales, rent, and economic information and other data used in 
the development of appraisals.  Research and document commodity costs and prices. 

10) Perform other functions as assigned. 
 
LEVELS OF SUPERVISION EXERCISED AND RECEIVED: 
Exercises no supervision; works under immediate supervision. 
 
TYPICAL EDUCATION AND EXPERIENCE: 
1) College junior or higher with major emphasis in agriculture, agribusiness, finance, business administration, 

or equivalent. Minimum 3.0 GPA required. 
2) Knowledge of agriculture or agribusiness. 
3) Strong verbal, written, analytical, and interpersonal skills. 
4) Proficient in Microsoft Office tools, including Word, Excel, and Outlook. Must be comfortable adapting 

quickly to new technology and software. 
5) Must have the ability to travel and visually inspect facilities, machinery, livestock and crops on customer's 

farm to assist in evaluating credit factors.  Travel required in performance of job. 
 
JOB REQUIREMENTS:  
Must have the ability to perform basic office tasks, work in an office or outdoor setting and be able to sit at a desk 
and work at a computer for an extended period of time. This job regularly requires the employee to visit job sites 
and must be able walk, sit, crouch, kneel, crawl, reach, and be able to lift up to 40 pounds. Ability to navigate around 
construction equipment and business materials is required. Must have the ability to walk for some distance, more 
than a mile, during or getting to an inspection.  Must have strong written and verbal communication skills to 
adequately convey ideas and work well with a team. Ability to talk and hear, sit and use their hands and fingers, and 
reach in all directions is essential in performance of the job. Some travel required and must have a valid C Class 
driver’s license.  Work during established business hours and may require occasional weekend and/or evening work.  


