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Your Employer of Choice."
A great place to live...

A great place to work...

'FINAL FILING DATE: August 7, 2015 Tentative Exam Dates: October, 2015

PROBATION COUNSELOR I
Monthly Salary Range $3,320 - $4,035

THE POSITION

The Contra Costa County Probation Department is seeking qualified individuals to fill vacancies for Probation Counselor I. The Probation Department has both temporary
and permanent job openings, and Probation Counselors may work at Juvenile Hall [Martinez) and the Orin Allen Youth Rehabilitation Facility (Byron). Probation Counselors
play a crucial role in the safety, security, and guidance of minors confined to County juvenile institutions and under the jurisdiction of the juvenile court. The major function
of a Probation Counselor is the direction and supervision of the routine daily activities of detained youths - e.g., showering, housekeeping, school, yard work, meals, and
recreational activities. Other duties of the position include providing situational counseling according to individual and group needs, explaining and participating in the
enforcement of facility rules and regulations, providing transportation to and from the institutions, supervising vocational work crews, and preparing written reports and
evaluations. Probation Counselors must have the ability to maintain consistent and regular attendance as well as the ability to work well with others. The eligible list
established as a result of this examination may remain in effect for twelve (12) months.

Promotional Opportunities: Probation Counselor ! may promote to Probation Counselor II ($4,411-55,361) and Probation Counselor 111 ($4,68545,695), Other
promotional opportunities for qualified employees may also exist. In addition to offering opportunities for professional growth, the County provides permanent employees
with an outstanding benefits package, -.

MINIMUM QUALIFICATIONS

License Required: Candidates must possess and maintain throughout the duration of employment a Valid California Motor Vehicle Operator's License. Out of state valid Motor
Vehicle Operator's License will be accepted during the application process.

Education: Completion of 60 semester units or 90 quarter units from an accredited college or university which included at least 12 semester units or 18 quarter units in behavioral
science fields such as criminology, corrections, social work, psychology or sociology.

Substitution for Behavioral Science Course Work: One year of full-time (or equivalent to 2080 hours) of experience working in a secure detention facility, Juvenile Camp and/or
Ranch Program may be substituted for 6 semester units or 9 quarter units towards the behavioral science course work requiremenL

Citizenship: Must be a citizen of the United States or a permanent resident alien who Is eligible for and has applied for citizenship.

Age Requirement: At least 21 years of age.

Physical Requirement: Ability to meet such health standards as may be prescribed by the County Medical Consultant This will include a physical agility test as specified in
California Government Code section 1031.

Background: 1) Successful completion of a thorough background investigation and psychological evaluation, as specified in Section 1031 of the California Government Code; and
2) shall not have been convicted of a felony as an adult or juvenile in this or any other state or in a federal jurisdiction, or of any offense in any other state or in any federal jurisdiction
which would have been a felony if committed in this state.

County applications submitted without a completed supplemental questionnaire and official or unofficial transcripts will not be accepted. Transcripts may be
scanned and attached to on-line application or submitted by fax (925-335-1797). Please reference Probation Counselor I-7KWB-2015B on all documents.

A completed Supplemental Questionnaire is required
SELECTION PROCESS

2.

4.

Application Filing: All applicants, including County employees, are to apply on-line at www.ccco unty.us/hr, and submit the required information as indicated on the job
announcement by the final filing date listed above. All applicants must clearly demonstrate that they meet the minimum qualifications provided on the job announcement
Resumes may not be substituted for the official County application. Paper, faxed, or late applications WILL NOT be accepted. To view the typical tasks, knowledge, skills,
and abilities associated with this position, please visit our website to see the detailed job description. Please see additional locations to apply on the reverse side of this
announcement
Written Exam: Candidates meeting the minimum qualifications will be given a written exam. The written exam is designed to measure general abilities and work attitudes
that are important for performing successfully as a Probation Counselor. Test and study guide information is available at the State Board of Corrections website;
www.cdcr.ca.gov.
Physical Requirements: Those candidates who successfully pass the written exam may be required to pass drug screening, a physical agility test and/or a functional
capacity evaluation pursuant to California Government Code section to 1031 prior to progressing further in the hiring process,
Background Investigation: A Probation Counselor job offer is contingent upon the successful completion of a thorough background investigation. This includes
written and oral psychological screening as specified in Section 1031 of the California Government Code. The background investigation also includes a criminal
record investigation. Individuals will not be hired for this position if they have been convicted of a felony, as a juvenile or adult, in any state or federal
jurisdiction or if they have committed an offense in another state or federal jurisdiction that would have been a felony If committed in this state. In
evaluating candidates for this position, the Probation Department will additionally consider areas such as illegal drug use, driving record, financial responsibility,
previous employment, honesty, and general conduct.

The Human Resources Department may make changes to the examinations steps noted above in accordance with Personnel Management Regulations and accepted
selection practices.

OPEN ONLY: July 13, 2015-AS/ob Exam Number: 7KWB-2015B

AN EQUAL OPPORTUNITY EMPLOYER
It is Lhe policy of Contra Costa County to consider ni l applicant:! for employment without regard to race, color, religion (including religious dress and grooming
practices), sex {including pregnancy, childbirth, breastfeeding, and related medical conditions), national origin (including language restrictions), ethnicity, age
(over 40), disability (including physical or mental disabilities, HIV, and AIDS), sexual orientation, gender, gender identity, gender expression, marital status, an-
cestry, medical condition (including genetic characteristics, cancer, and n record or history of cancer), genetic information, military or veteran status.



PROBATION COUNSELOR I 7KWB-2015B
Supplemental Questionnaire

The supplemental questionnaire is part of the application process for the PROBATION COUNSELOR I. The
purpose of the questionnaire is to provide applicants the opportunity to elaborate on their qualifications. Your
responses to the questionnaire will be used to evaluate your relevant experience to determine which applicants
will be invited to participate in a competitive oral examination.

Please answer the questions below and submit your responses with your on-line application. Although you may
submit a resume to further describe your qualifications or additional information, such items may not be
substituted in lieu of the supplemental questionnaire. An incomplete supplemental questionnaire will result in
disqualification. Do not answer any question by indicating "see attached resume".

An application submitted without the supplemental questionnaire is considered incomplete and will therefore be
disqualified. Please read the Job Announcement carefully for specific filing instructions, supplemental questions,
and final filing dates.

*1. Please indicate how many units you have taken in Criminology. Please also indicate whether the units are

quarter units or semester units.

*2. Please indicate how many units you have taken in Corrections. Please also indicate whether the units are

quarter units or semester units.

*3. Please indicate how many units you have taken in Social Work. Please also indicate whether the units are

quarter units or semester units.

*4. Please indicate how many units you have taken in Psychology. Please also indicate whether the units are

quarter units or semester units.

*5. Please indicate how many units you have taken in Sociology. Please also indicate whether the units are

quarter units or semester units.

*6. Have you completed at least 60 semester or 90 quarter units from an accredited college or university?

J Yes

J No

*7. Please indicate your valid Driver's license number:


