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COMM 2005-001: Honors Communication Seminar
** This course Syllabus is subject to change by the instructor.**

Course Description: (3 Units) This course is designed to enhance your competence in oral communication theory and practice in terms of the process, speaker, message, and audience. It emphasizes ethics, reasoning, evidence, learning, and criticism. Classroom activities include preparation, presentation, and criticism of speeches. Open only to students in the Honors Program. This course satisfies G.E. Area 1.  

Content: This course aims to examine how public speaking contributes to our greater life purpose and role as citizens in caring and meaningful communities. The overarching theme of the class is “know(ing) your place.” This motif addresses one of the dualities with which we engage our surrounding world. To “know your place” conjures images of boundaries, while “knowing your place” implies a journey of discovery. The ultimate goal of this course is to enrich your public speaking and presentation skills, while increasing your confidence and poise in front of an audience or group.
Required Materials: 

· Textbook: Osborn, M., Osborn, S., Osborn, R. (2012) Public Speaking: Finding Your Voice (9th ed.)

Boston: Pearson 

· Various Supplemental Readings and Forms: Available on Blackboard.
Goals of General Education for Area A1:

1. Subject Knowledge. To provide an educational experience that will enhance students’ understanding of oral communication principles, methodologies, and perspectives.
2. Communication. To provide an educational experience that will enhance the ability to communicate.
3. Inquiry and Critical Thinking. To provide an educational experience that will enhance critical thinking skills and will contribute to continuous inquiry and life-long learning.

4. Information Retrieval and Evaluation. To provide an educational experience that will enhance the ability to find, understand, examine critically, and use information from various sources.

5. Interdisciplinary Relationships. To provide an educational experience that will enhance students’ understanding of communication’s interrelationships with other disciplines

6. Global or Multicultural Perspectives. To provide an educational experience that will enhance the ability to look at issues from multiple perspectives and/or that will describe communication’s impact.

AND/OR

7. Social Responsibility. To provide an educational experience that will help students understand the complexity of ethical judgment and social responsibility and/or will describe the communication’s impact on or connection to social and ethical issues
Course Objectives: Upon completion of this course each student should be able to:

1. Select intellectually challenging and socially significant speech topics appropriate for specific audiences and situations.

2. Prepare written speech outlines that demonstrate the effective development and organization of ideas.

3. Observe and critically evaluate speakers’ presentations using appropriate communication concepts.

4. Deliver extemporaneous speeches appropriate for specific audiences and situations.

5. Describe ethical issues related to specific public speaking contexts.

6. Describe ways that cultural differences influence public speaking contexts.

7. Demonstrate the ability to gather and assess relevant information.

8. Analyze and evaluate the effectiveness of public speeches for specific audiences and situations. 
Americans with Disabilities Act Statement: If you need course adaptations or other assistance because of a disability, if you emergency medical information you feel you should share with me, or if you need special arrangements in case this building must be evacuated, please contact me as soon as possible, prior to undertaking any assignment for which you require an adaptation. Students should provide written verification of the need for such accommodations from the Office of Disability Services
General Policies and Procedures
Workload: The general rule of thumb is to plan on three hours of independent study for every hour spent in the classroom. I encourage you to get to know your colleagues. You should exchange email addresses or phone numbers with at least one person in class so you have a contact willing to share notes with you in case you miss a class. Establishing cooperative study groups is particularly helpful for exam and discussion preparation.
E-mail: The best way to contact me is through my campus email address. Emails between students and instructors are to be conducted in a formal manner, much like business correspondence. Before you send a question via email, first check to see if your answer can be found here, in the Syllabus. I will only respond to emails that pose a question not answered in the Syllabus, and that conform to the following guidelines:

· Indicate your topic of concern in the “Subject” bar.

· Use a salutation: “Dear Professor Lunt,” or “Hey Prof Lunt.”

· Use complete sentences, a respectful tone, and real words – no “text-speak.”

· Include your class information.

· Use your full name in your signature.

I will respond to emails Monday through Friday, between the hours of 8:00 am and 6:00 pm. I also will be available on campus during office hours or by appointment (see above).
Attendance & Participation:
· In a participation–intensive course such as this one, your consistently on–time, focused and engaging presence is crucial. Not only is this worth points towards your final grade, it will also make you a better learner and community member in this class. 

· Good attendance contributes to a positive learning environment, and you cannot do your best in this course if you do not attend regularly. There are many things to be learned on a daily basis that are not directly on the tests.  Since I know your objective is to increase your learning, my assumption is that you will attend each and every class.  Research indicates that students who do well in class-- attend and participate in class!  Students who do not come to class are surprised how quickly they fall behind and fail to do well
· Tardiness (or leaving early) are disruptive behaviors.  Both activities interrupt the thoughts and activities of other students and will in participation penalties.
· I will evaluate the quality of your participation in this course, and my evaluation will determine your final motivation grade; then, any points necessary, based on class time missed, will be subtracted from that grade. High quality participation is not necessarily determined by “talk time,” but instead involves active listening, thorough participation in all discussions and activities, and supportive, respectful interaction with classmates and group members. 
· Your active and informed participation is central to this course and accounts for a portion of your final grade. Participation criteria will be based on your submitted speech evaluations and informed class contributions during discussions.

· You may miss 2 class periods without penalty. Every absence after 2 will result in a 10-point deduction from the Participation and Attendance grade. More than 7 absences will be deemed excessive and will prevent you from receiving a passing grade for the course. It is not my policy to warn you about excessive absences or inform you of impending failure because of absences. Therefore, it is important for you to monitor carefully your own attendance and check with me if there are any questions.

· Because there are two “free” absences built into your grade (because you do not lose attendance points for missing up to two classes), I do not distinguish between “excused” and “unexcused” absences. Your budgeting of your time is your own business, and I respect your decisions; however, this means that you should budget 
accordingly, allowing for unforeseen emergencies and/or illnesses that may arise in your life at any point in the semester.
· Obtaining missed materials and information: If you are absent, you are responsible for obtaining materials and information you missed-from other class members. This includes any announcements made in class regarding assignments, exams, or class schedule of activities. I strongly encourage you to make the acquaintance of two people you can contact if you miss class.  It is not the instructor’s policy to bring extra copies of handout from previous classes or to send you e-mail attachments. 
Absence or lack of preparedness on a day in which you are assigned to speak, participate in an in-class activity, or take a quiz/exam will result in a zero for that assignment.
Classroom Decorum: Please turn off and put away your cell phones prior to the beginning of each class meeting. Laptops and tablets have become accepted tools for note-taking, however Internet surfing or on-line social networking is not acceptable during class-time. You are welcome to use these devices to take notes, but kindly refrain from checking the weather, paying your bills, looking-up movie times, Facebooking, or any other non-course-related pastimes during class. These activities can be distracting for other students and undermine class focus. If I have to remind you more than once, you may lose your privilege to use your device while in class. Headphones and earbuds are forbidden to be worn in class.
We are all adults in this class, from a wide variety of backgrounds and experiences. This diversity is an important and celebrated element of our history and culture. We will conduct our discussions with sensitivity and respect. Please raise your hand to contribute to the conversation and wait until the previous speaker has finished. Do not over-talk another student.

Format/Writing Style: All assignments and papers must be typed, proofread for errors, and stapled. Grammar, spelling, punctuation and writing style are important components of all written assignments. The writing style for this class should follow the guidelines set forth in the current MLA manuals – which are available at the bookstore and the reference section of the library. In general, I tend to be very strict about these guidelines. Please seek assistance with a Librarian if you are unfamiliar with these writing styles. 
Accommodation: I will happily accommodate needs arising from legitimate instances of disability and reasonable conflicts arising from religious beliefs, athletic competition, and job demands. It is up to you to make your needs known, and to originate the necessary arrangements.
Freedom of Speech and Expression: While freedom of speech and expression is held as a value and the right of each student, keep in mind that everyone will be expected to conduct him or herself in a civil, courteous, and ethical manner. Furthermore, I expect you to choose topics appropriate to the contextual foci of this class.
Academic Honesty: This course is a part of the curriculum of the Communication Studies department. The Communication Studies curriculum is grounded in: 

(1) The sustained, lifelong development of information competence. This includes an understanding of—and respect for—the human processes of creating, distributing, and making meaning of complex information. 

(2) A focus on mass media and rhetoric. This includes an exploration of particular speakers/authors and the contexts within which they communicate. 

As a result, a necessary condition of your learning in this course is that you always respect, and work within, contemporary standards of academic honesty—even as they evolve over time and with changing technology. 
At a bare minimum, academic honesty means: 

(1) completing your own, individual work on each course assignment, inside and outside of class, unless specifically required to collaborate by the course instructor; 

(2) citing any and all sources that helped you, directly or indirectly, develop any oral or written assignment; 

(3) citing these sources accurately, according to the rules and guidelines of a style manual accepted by your instructor; and 

(4) submitting original work that is unique to this course, i.e., that does not duplicate any work you have created for any other purpose. 

If you fail to comply fully with any of these standards of academic honesty, the instructor of this course will determine the appropriate consequences at her/his discretion. These consequences may include a failing grade for the assignment, a failing grade for the course, and/or additional measures. Bottom line – don’t cheat on these simple assignments – it’s not worth it!
Due Date(s), Late Work & Make-ups: All assignments, papers and presentations are due at the beginning of the class on the day assigned.  All papers must be typed and proofread for errors. It is the student’s responsibility to insure that I receive their assignment/paper on time. I will not accept FAX or email/attachments papers for evaluation—unless I have granted prior approval. Note: “due” means at the beginning of class–so arriving late or missing class to finish the assignment and then rushing to turn it in before the end of class is still considered LATE!  No make-ups are accepted!  Please don’t ask—as I will just say no.
Assignments

Readings: Read the selections prior to class on the day they are assigned. The assigned readings may parallel the class lectures, discussions, or activities and will help with your understanding and application of course concepts. Reading assignments are listed on the course Schedule of Activities within this syllabus.
Examinations: There will be a midterm and a final exam during the course. Each may include a variety of multiple choice, true/false, matching, short answer, and essay questions. Students are responsible for all material from class discussions and assigned readings, including all material in the text even if it is not discussed in class.
Speeches:  There will be several major and minor graded speeches required of each student.  You will be evaluated on your skills in researching, organizing, and effectively delivering your speech(es) to an audience.  Your improvement in presenting orally will also be evaluated.  “Criteria” for each speech will be provided prior to your presentations.  Properly formatted and typed final outlines, complete with “references” in MLA format, are required before each major speech and will be a part of your grade.  Students without a complete typed outline will not be allowed to speak resulting in zero points assigned.
Outlines and Works Cited: You will submit a preparation outline complete with a works cited page prior to the Informative, Persuasive, and Revision speeches (see the Course Schedule below for due dates). We will go over specific details in class. 
On Speech Days…

Active Engagement: You as a student have an obligation to not only complete your speech assignments, but also to be a caring and responsive audience member. Within your participation grade, there is a listening component that not only considers your attendance during the speech rounds, but your conduct as an audience member. Points will be reduced for napping, talking, playing with your cell phone or other device, doing homework for other classes, or any behavior that indicates less than active engagement with the class. If you arrive late during speeches, wait until you hear applause before entering the classroom.
Appearance: Dress appropriately for presentations. Parts of this course are business-oriented, and you are your own best visual aid! Business casual attire is expected: such clothing items as shorts, baseball caps, jeans, flip-flops, sweatshirts, and revealing clothing can undermine speaker credibility. Your audience will pay more attention, perceive you to be more prepared, and take you more seriously if you are dressed to impress.

Course Grading Policies

Grading Explanations:  Grading will be done as follows (+/- grades may be used):

A – An honor grade, indicates originality and independent work, a thorough mastery of the 


subject and the satisfactory completion of more work than is regularly required.

B – Indicates outstanding ability above the average level of performance

C – Indicates a satisfactory or average (minimal) level of performance

Anything below a “C” should not be an option for you to consider—I expect you to seek additional assistance with a tutor, your fellow classmate or me!  

D –The lowest passing grade, indicates work of below-average quality and performance

F – Indicates failure.
Grades: Grading Option #2: A, B, C, D, and F - with the student’s option to receive a Credit/No Credit grade.  Plus and minus grade designation will be applied in assigning a final grade.


Participation/Attendance:




150 points


Exams (2 @ 100 pts each):



200 points


Minor Speech #1 (What’s in a Name?)

 
 50 points

Major Speech #1 (Informative)



100 points


Major Speech #2 (Persuasive)



150 points


Major Speech #3 (Commemorative)


150 points


Major Speech #4 (Major Revision of Informative)

200 points


Total:





             1000 points

Final Grade Calculations:


A:
1000-940
A-:
939-900


B+:
899-870

B:
869-840
B-:
839-800


C+:
799-770

C:
769-740
C-:
739-700


D+:
699-670

D:
669-640
D-:
639-600

Important Dates:



Jan27-Feb 21

Spring Drops and withdrawals – online



February 21

Census Date:

· Last day to drop a class

· Last day to request CR/NC Grading Option

· Last day to drop to part time and qualify for a refund

· Spring tuition due before 5:00 pm

· $25. Late payment charge on any unpaid tuition and fees

March 2


Financial aid priority filing period deadline (for 2014-2015)

March 31

Cesar Chavez Day – Campus closed

April 1


Last day to withdraw and receive pro-rata refund

April 21-25

Spring Break – Campus closed

May 9


Warrior Day (No afternoon classes)

May 16


Last day of classes

May 19-23 

Final Exams

May 26


Memorial Day – Campus closed

May 29-30

Commencement ceremonies
A Final Thought:
It is my goal to present this class to you in an exciting and interesting manner. This course has the potential to enlighten and enrich your attitude toward public speaking in general, while enhancing skills that will serve you well in your academic career and beyond. The level and quality of what you take from this course is directly proportionate to what you invest.
Course Schedule

(Subject to change)

Date


Topic







Assignment

1/28
Introductions




1/30
Understanding the Oral Tradition
Ch. 1

2/4
Preparing to Speak & Communication Apprehension
Ch. 2

2/6
Minor Speech: “What’s in a Name?”

2/11
Minor Speech: “What’s in a Name? / Reading Discussion
Supplement #1
2/13
Developing a Topic & Ethics
Ch. 3, 6


2/18
Audience Adaptation & Listening
Ch. 4, 5
2/20
Audience Adaptation & Listening
Ch. 4, 5

2/25
Research & Citation
Ch. 7

2/27
Supporting Your Ideas / Reading Discussion
Ch. 8, Supplement #2
3/4 
Organizing & Outlining Your Speech
Ch. 9

3/6
Speaking to Inform
Ch. 13

3/11
Delivering Your Speech & Using Visual Aids
Ch. 12, 10

3/13
Midterm Review
3/18
Midterm

3/20
Persuasive Speaking / Reading Discussion
Ch. 14, 15, Supplement #3

3/25
Informative Outlines Due / Informative Speeches

3/27
Informative Speeches

4/1
Informative Speeches

4/3
Using Language Effectively
Ch. 11, 16
4/8
Persuasive Outlines Due / Persuasive Speeches


4/10
Persuasive Speeches


4/15
Persuasive Speeches


4/17
Commemorative Speeches

4/21 – 4/25
Spring Break – Campus Closed

4/28
Commemorative Speeches

5/1 
Commemorative Speeches
5/6
Revision Speeches

5/8
Revision Speeches

5/13
Revision Speeches

5/15
Revision Speeches

5/20
Final Exam: 11:15 – 1:15
DETAILED ASSIGNMENT DESCRIPTIONS

Informative Speech – (Presentation-50 points, Formal outline-40 points, Note cards-10 points) A speech of 5 to 6 minutes informing the audience about some object, process, concept or event. Use of a visual aid is required. Students will turn in a complete formal preparation outline, but the speech itself should be delivered extemporaneously from note cards, which will also be turned in. 

Persuasive Speech – (100/40/10) A speech of 7 to 8 minutes to persuade the audience for or against a question of policy. This speech must follow Monroe’s Motivated Sequence. A complete formal preparation outline will be submitted. Delivery of the speech is to be extemporaneous from note cards, which will also be turned in. This speech will require considerable research and skillful use of the methods of persuasion. Special emphasis should be given to evidence, reasoning, audience analysis and adaptation

Commemorative Speech – (100/50) A speech of 4 to 5 minutes paying tribute to a person, a group of people, an institution, or an idea. The subject may be historical or contemporary, famous or obscure. This speech will be written out and delivered from a manuscript. It focuses particularly on the use of language, and it gives students experience in speaking from a manuscript. Use language imaginatively and experiment with the devices for enhancing clarity and vividness. 

Final Speech – (125/60/15) A speech of 9 to 10 minutes that is to be a major revision of the informative speech given earlier in the semester. Use of a visual aid is required. A complete formal preparation outline is also required. Delivery of the speech is to be extemporaneous from note cards, which will be turned in. Because time is often cramped at the end of the semester, this assignment provides for a full-length speech without requiring that students start from scratch in choosing and researching an entirely new topic. It also gives students an opportunity to learn more about the revision process, which is essential to speeches outside the classroom. Major revisions – including additional research – are required. The graded preparation outline of the first speech is required with the revised and expanded outline. Criteria for evaluation include all major aspects of speech preparation and delivery covered since the first day of class. 

