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CALIFORNIA STATE UNIVERSITY, STANISLAUS

Student Leadership & Development




MEMORANDUM











SENT VIA EMAIL

DATE: March 12, 2013
TO: CSU Stanislaus, Chartered Student Organizations Presidents and Advisors 
FROM: Clarissa Lonn-Nichols, Assistant Director, Student Leadership and Development
SUBJECT: Off-campus events and release of liability requirement
Student organizations choosing to sponsor an event off-campus accept sole responsibility for the event.  All student organizations must have the members and advisor sign the attached Release of Liability Form by Friday, March 29, 2013; failure to do so will result in temporary suspension of the student organization.  Any recognized campus organization that wishes to sponsor an off-campus program must adhere to the following regulations:

1. Student organizations members and advisor must sign the attached Release of Liability Form releasing the university and its employees from any claims or causes of action arising from any event conducted off-campus.  The form must be signed and returned by Friday, March 29, 2013 to the Office of Student Leadership and Development, University Student Union room 103.  

2. Student organizations choosing to sponsor an off-campus event accept sole responsibility for the event.
3. Organizations utilizing off-campus vendors and facilities are solely responsible for all contractual agreement obligations, thereby releasing the University and the advisor from responsibility. 
4. Any recognized student organization which undertakes the sponsorship of an event accepts responsibility for maintaining proper conduct of its participants. Officers of the organization are responsible for informing members of this requirement and all policies and procedures in the Student Organization Handbook.  The Student Organization Handbook can be downloaded from the Office of Student Leadership and Development’s website at: http://www.csustan.edu/sld/policies.html  
5. The Student Conduct Code and the Campus Alcohol Policy stated in the Student Organization Handbook are applicable to events off-campus and such violations are subject to disciplinary action to individuals and/or the student organization. 
6. Student organization officers and members are all responsible for following the policies and procedures as outlined in the Student Organization Handbook, therefore, the Office of Student Leadership and Development strongly advises that students seek advisement from Student Leadership and Development Advisors to clarify any questions prior to planning any event.  
7. Student organizations sponsoring an off-campus event at a local venue may be required to provide proof of insurance. The university does not provide insurance coverage for student organizations sponsoring events held off-campus. The Office of Safety and Risk Management (OSRM) can provide information and guidance to student organizations seeking to purchase insurance for an off-campus event.  For more information from OSRM you may contact the department by emailing risk@csustan.edu or calling (209) 667-3114. 

Cc/: 
Alissa Aragon, Student Organization Advisor and New Student Orientation Coordinator


Cindy Lindo, Administrative Assistant, Office of Student Leadership and Development


Nicole Turner, Greek Life and Leadership Programs Advisor


Ron Noble, Associate VP of Student Affairs and Dean of Students



