
 

Food Policy Decision Tree 
This decision tree is designed to help those hosting events on 
Stanislaus State property understand policy & procedure as it 
relates to the food service, our campus dining agreement, and 
food safety requirements. 

 
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Will Campus Dining be providing food and 
beverage service at your event? 

No further paperwork is required. 

You are not required to utilize Campus 
Dining. You must submit a FSR* 

request for review no less than ten (10) 
business days before your event and 
obtain approval prior to purchasing 
food elsewhere. Food prepared or 

stored at home is prohibited without a 
valid cottage license. Outside vendors 

must have a valid food license. 

No further paperwork is 
required. You are not required 
to utilize Campus Dining for a 
potluck or complete a FSR* 

request. However, the 
University cannot be held liable 
for any foodborne illnesses that 

may occur. 

Are you purchasing food and 
beverages for the event? 

Unless provided as an exception (see Food Policy), Chartwells is 
the exclusive caterer to all customers for food services for on-

campus events having a value greater than $250, including food 
and beverages served at the event from all sources.  If an 

exception is approved and you wish to use an outside vendor, you 
must submit a FSR* request for review no less than ten (10) 
business days prior to the event and obtain approval prior to 

purchasing food elsewhere. Food prepared or stored at home is 
prohibited without a valid cottage license. Outside vendors must 

have a valid food license. 

YES 
 

Will food and beverages 
for the event be donated?  

You must complete a FSR* request 
for review and approval prior to 

purchasing food and no less than ten 
(10) business days prior to your event. 

Donated food and beverages must 
also comply with other applicable 

University policies. 

Is the event a potluck? (Potlucks 
must be closed to the public and 

limited to 50 attendees.) 

Is the local market value 
of food and beverages 
for the event $250 or 

less?  
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NO 
 

NO 
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*For questions regarding the Food Safety 
Review (FSR) request, please contact Safety & 
Risk Management. 

  

NO 
 

https://www.csustan.edu/safety-risk-management/temporary-food-service
https://www.csustan.edu/safety-risk-management/temporary-food-service

