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1. 

1. Read the instructions for the assignment (if provided) 
2. Click “Create new VoiceThread” to start building your presentation. 

 
 

2. 

Add media files from your computer or the Internet. 
1. Click the “Add Media” icon to choose your first media file: 

• PPT (save as PDF first) 
• .MP4 video 
• Images 
• .DOC files 
• New webcam recording 
• YouTube video (paste the video’s URL into “URL” choice) 
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3. 

Click “Add media” to continue adding media files to the presentation.  You can re-
order the slides anytime by dragging them into a new spot.   

 
 

4. 

Record your comments and narration.  Typically, you record a comment on each 
slide, one slide at a time. 

Ø It’s possible to display other slides while recording a comment 
Ø It’s fine to record more than one comment/narration on a slide; they will just 

play automatically, one after the other. 
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5. 

Ø Click the appropriate icon to record an audio or video comment for the slide 
Ø Click “Save” to save the comment or click “Cancel” to record it again 
Ø Click the navigation icons in the lower right of the screen to move to other 

slides in the presentation  

 
 

6. 

After all the comments have been recorded, click the presentation title and then 
choose “Edit” to return to the overview screen 
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7. 

After all the comments have been recorded, click the presentation title and then 
choose “Edit” to return to the overview screen 

1. Click the presentation title in the upper left (the “hamburger”) 
2. Click “Edit” in the menu 

 
 

 

8. 

Submit the assignment.  Click the blue “Submit assignment” button to finalize the 
presentation. 

Ø Check the box for “And share with class” if required. 

 



How To: Create and Submit a VoiceThread 

 5 

 
 


