	Selected/Special topics Course Proposal Form (FOR New topics in existing Selected/Special Topic Courses ONLY)
	California State University, Stanislaus
                       Academic Programs



Term:   FORMDROPDOWN 

Year:       
Current Course Prefix and Number:       

Current Course Title:       
Check ONE:  
  Selected Topics course (topic may be repeated two times for undergraduate course and one time for graduate courses)
  Special Topics course (set of topics may be repeated and rotated in the course schedule as desired)
A. Topics Course Information
1. Full Course Title (catalog):       
2. Abbreviated Course Title - 30 characters maximum (schedule):       
3. Catalog Description (required for Special Topics only):       
4. Course Schedule Description (required for Selected Topics only):       
5. Course Learning Outcomes:

Course Learning Outcomes (CLOs) are statements that specify what students will know or be able to do as a result of their experience in the course.  The statements begin with a stem such as “Students will be able to <<insert verb and describe what they will know or be able to do>>.  


All degree programs at CSU Stanislaus have identified program student learning outcomes.  Enter the program learning outcome(s) from the relevant degree program that this course will meet and specify the course learning outcomes that meet each program learning outcome.  Note:  it is not necessary for a course to address all program learning outcomes (one or two).  See the Office of Assessment – Assessment Resources page for additional information on developing course learning outcomes.

List the Course Learning Outcomes and map them to at least one corresponding Program Learning Outcome below:
	Course Learning Outcomes
	
	
	  Program Learning Outcome/Goal

	e.g., CLO #1 :  Students will find and use appropriate sources using the University Library
	  
[image: image1]
	
	  e.g., PLO #4:  Students will apply information  

 literacy skills

	1.      

	
	
	

	2.      

	
	
	

	3.      

	
	
	     

	4.      

	

	
	     

	5.      

	

	
	

	6.      

	

	
	


6.
Justification for New Course (why is this course being proposed?):       
B. Impact on Other Disciplines
1. Consultation:  Does this course impact other disciplines?  Yes      No 
If yes, please list the disciplines impacted: 
Attach final results of the consultation from each department chair.
C. Enrollment
1. Estimated Annual Enrollment:      
2. Projected Number of Sections by Term
a. By Term:  Fall        Spring      
b. By Session:  Summer        Winter      
c. Frequency of Course Offerings:  Annually      Biennially      Other     explain:      
3. Expected Faculty to Student Ratio Per Section (e.g., 1:15, 1:25, 1:40):      
D. Resources

1. List of Faculty Available to Teach the Course:       
2. Technology Needs?  Yes      No 
If yes, describe and attach OIT consultation results      
3. Library Needs?  Yes      No 
If yes, describe and attach Library consultation results      
4. Instructional Materials must be delivered in a manner that is equally effective for persons with disabilities, as per Executive Order 926
 FORMCHECKBOX 
  My course’s online or web-based components are accessible as required by federal law and the CSU Accessible Technology Initiative.

 FORMCHECKBOX 
  I require guidance in making my course accessible as required above (Disability Resource Services x3159).
5. Other Support Required?  Yes      No 
If yes, please explain:       
E. Sample Syllabus

1. Attach a sample course syllabus that includes, at minimum, the following:

Please feel free to use the syllabus template to complete your sample course syllabus

	a. Course title
	b. Course prerequisites/requirements

	c. Texts and materials (sample)
	d. Course learning outcomes

	e. Course assignments (sample)
	f. Disability resources statement

	g. Course weekly schedule (sample)
	

	
	

	For courses developed for online only delivery, syllabi should also include the following:

	a. Expectations for asynchronous vs. synchronous meetings
	b. Technology requirements

	c. Expectations for online participation
	d. Communication with instructor


F. Approval

Route the Selected/Special Topics Course Proposal Form for signature approvals in the sequence listed below:
1. Program/Department Curriculum Committee Chair
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___________________________________________
____________________________

Printed Name
Signature

Date

2. Department Chair
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___________________________________________
____________________________

Printed Name
Signature

Date
3. College Curriculum Committee Chair (if applicable) 
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___________________________________________
____________________________

Printed Name
Signature

Date

4. College Dean/Associate Dean
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___________________________________________
____________________________

Printed Name
Signature

Date

5. Associate Vice President for Academic Planning and Analysis
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___________________________________________
____________________________

Printed Name
Signature

Date
FOR THE OFFICE OF ACADEMIC PROGRAMS USE ONLY

Catalog Master File 
PeopleSoft Catalog  
Online Catalog  
_______________________________________

Curriculum Specialist
Date
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