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Title of Certificate 

     

Proposed Effective:  
 FORMDROPDOWN 
  Catalog Year
College:  

 FORMDROPDOWN 

Department:

 FORMDROPDOWN 
     FORMDROPDOWN 
        




Certificate Type:
 FORMCHECKBOX 
 Course-Based Academic Certificate (complete sections A & B)
 FORMCHECKBOX 
 Competency-Based Academic Certificate (complete sections A & C)
 FORMCHECKBOX 
 Integrated Academic Certificate (complete sections A & C)
Based on your selection of the certificate type as defined in the Policy and Procedures for Academic Certificates, complete the approval section below and section B or C (as indicated above) using this form or as a separate attachment.   

A. Approval

Route the Program Revision Proposal for signature approvals in the sequence listed below:

1. Program/Department Curriculum Committee Chair

[image: image1.wmf]


___________________________________________
____________________________

Printed Name
Signature

Date
2. Department Chair
[image: image2.wmf]


___________________________________________
____________________________

Printed Name
Signature

Date

3. College Curriculum Committee Chair
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___________________________________________
____________________________

Printed Name
Signature

Date
4. College Dean/Associate Dean
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___________________________________________
____________________________

Printed Name
Signature

Date

5. University Educational Policies Committee (UEPC) / Graduate Council (GC) 
[image: image5.wmf]


___________________________________________
____________________________

Printed Name
Signature

Date
6. Associate Vice President for Academic Affairs
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___________________________________________
____________________________

Printed Name
Signature

Date
Approved undergraduate and graduate proposals are forwarded to the Academic Senate for recommendation to the Provost/Vice President for Academic Affairs and the President.
FOR THE OFFICE OF ACADEMIC PROGRAMS USE ONLY
 Online Catalog  

 Knowledge Lake 

_______________________________________

Curriculum Specialist
Date

B. Proposal Format for New Course-Based Academic Certificate Programs
1. What is the purpose of the certificate?       
2. List the certificate objectives/learning outcomes:       
3. What is the justification for the certificate?       
4. Does the certificate duplicate an existing degree program (major or minor)? Explain briefly.       
5. What are the expected number of participants?       
6. What are the admissions criteria and procedures?       
7. What are the program’s time requirements, time restrictions, or other conditions (if any) for award of the certificate?        
8. What resources needs are required for the initiation or continuation of the certificate?       
9. Attach a list all courses and course descriptions (new and existing).      
Note: Certificate Programs that do not award a B.A., M.A., or E.d.D. are considered gainful employment programs. Gainful employment programs (certificate programs that do not award a BA, MA, or Ed.D.) are subject to additional reporting requirements in order to be accepted by the Department of Education for Title IV eligibility. These programs also have additional reporting requirements on an annual basis.  In order for these programs to be eligible for Federal Title IV aid, they must first be approved by the Department of Education.  The process does take several months and students cannot be awarded financial aid until approval is received.  The Department of Education must be notified of the program at least 90 days prior to the first day of class of the proposed program.  We must also inform students that the program has not been approved by the Department to be eligible for federal student aid.  
Documents must be provided by the University in order to submit the program for evaluation by the Department of Education. All documents must be received in the Financial Aid and Scholarship Office before Program Participation Agreement is submitted to the Department of Education. The list of requirements are detailed at www.csustan.edu/academic-programs/academic-program-proposals/new-academic-certificates. 
C. Proposal Format for New Competency-Based and Integrated Academic Certificate Programs
1. What is the purpose of the certificate?       
2. List the certificate objectives/learning outcomes:       
3. What is the justification for the certificate?       
4. Does the certificate duplicate an existing degree program (major or minor)? Explain briefly.       
5. What are the expected number of participants?       
6. What are the admissions criteria and procedures?       
7. What are the program’s time requirements, time restrictions, or other conditions (if any) for award of the certificate?        
8. What resources needs are required for the initiation or continuation of the certificate?       
9. Identify the criteria/standards used to demonstrate student competency (national organizations, professional accrediting bodies, disciplinary standards, etc.).       
10. Methods for assessing student competency (reliability and validity of methods; security of assessment, etc.)
11. Describe the qualifications of assessors.       
12. Describe the training and evaluation of assessors.       
Note: Certificate Programs that do not award a B.A., M.A., or E.d.D. are considered gainful employment programs. Gainful employment programs (certificate programs that do not award a BA, MA, or Ed.D.) are subject to additional reporting requirements in order to be accepted by the Department of Education for Title IV eligibility. These programs also have additional reporting requirements on an annual basis.  In order for these programs to be eligible for Federal Title IV aid, they must first be approved by the Department of Education.  The process does take several months and students cannot be awarded financial aid until approval is received.  The Department of Education must be notified of the program at least 90 days prior to the first day of class of the proposed program.  We must also inform students that the program has not been approved by the Department to be eligible for federal student aid.  
Documents must be provided by the University in order to submit the program for evaluation by the Department of Education. All documents must be received in the Financial Aid and Scholarship Office before Program Participation Agreement is submitted to the Department of Education. The list of requirements are detailed at www.csustan.edu/academic-programs/academic-program-proposals/new-academic-certificates. 
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