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* Dates subject to change to accomdate for school breaks and year end deadlines

Notify Laci Caetano at 209-667-3839 or by 
email:  LCaetano@csustan.edu

Statement cycle dates begin on the 21st of each 
month and end on the 20th. Cardholders must 
reconcile charges as they become available in 
Concur. Completed reports should be submitted 5 
days after the close of the statement cycle each 
month. Please plan time accordingly as to give 
approving officials enough time to review and 
approve.

BLUE: Statement end date - Statement available from US 
Bank next business day

Hospitality 

PCard Website

GREEN: Day Concur allows submittal -       if lands on 
weekend, can be submitted following business day

RED: Due date by 4pm

Statement submissions due early for Year-End

NOVEMBER DECEMBER*

PCARD SCHEDULE 2023
Use spinner to change the calendar year
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https://www.access.usbank.com/cpsApp1/AxolPreAuthServlet?requestCmdId=login
https://www.csustan.edu/sites/default/files/groups/Financial%20%26%20Support%20Services%20Gateway/documents/hospitality_procedures_4.17.19_publish.pdf
https://www.csustan.edu/sites/default/files/groups/Financial%20%26%20Support%20Services%20Gateway/documents/hospitality_procedures_4.17.19_publish.pdf
https://www.csustan.edu/financial-support-services-gateway/staff-faculty/buying-paying-forms
https://www.csustan.edu/financial-support-services-gateway/staff-faculty/university-credit-how
https://www.csustan.edu/financial-support-services-gateway/staff-faculty/university-credit-how
https://www.csustan.edu/sites/default/files/groups/Financial%20%26%20Support%20Services%20Gateway/documents/hospitality_procedures_4.17.19_publish.pdf
https://www.csustan.edu/financial-support-services-gateway/staff-faculty/university-credit-how
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