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California State University, Stanislaus

Instructional Student Assistant (ISA) – Unit 11 Vacancy Announcement


	Job Number:  
	124

	Department:
	Tutoring Center

	Job Title:
	Online Tutor

	Job Type:
	Unit 11

	Wage/Salary:
	$12.00

	Days/Hours:
	varies

	Location:
	varies

	Openings: 
	varies

	How to Apply:
	In person

	Start Date:
	9/12/16

	When to Apply:
	9/1/16

	Qualifications:
	Experience tutoring in the Stan State Writing Center required.

Be willing and committed to helping others; be friendly and courteous; be empathetic, nonjudgmental, and supportive; be a good listener; be able to communicate ideas clearly; be patient, trustworthy, neat and organized; be open-minded, flexible, and adaptable to change; be able to maintain consistent punctual attendance; be able to work under pressure and appropriately handle difficult situations; be willing to learn and to accept supervision and evaluation, be competent in software applications and comfortable working in an online environment.

You must present evidence of your competency in the subject by providing a copy of your grades, OR by obtaining a signature from the instructor whom you took the course, or be evaluated by a CSU Stanislaus instructor.  Must have earned a "B" grade or better.  You need to be in good academic standing, if enrolled as a student.  You must attend a Tutor training and Information Workshop before you start to tutor each semester that you wish to tutor. 




	Job Description:
	In an online environment, the tutor will assess individual student needs, prior knowledge, skills and previous experience; work in a collaborative and interactive fashion explaining or demonstrating what the student needs to know, understand, or do, based upon what the student already knows, understands, and can do on his or her own; guide student participation, evaluate student performance, and provide appropriate feedback and encouragement; distribute online student evaluation surveys as required; provide individual study strategies (i.e. time management, note-taking, text book reading, test taking);  maintain neat, up to date, accurate and complete schedule of online appointments, records. and timesheets; attend tutor  training sessions, and help to maintain an orderly work environment.

	Contact: 
	Erika Mechsner: eschmidt5@csustan.edu, 667-3674


	Job will be posted on:   
	ASAP
	Job will go off-line on:   
	continuous


All offers of employment are contingent upon presentation of documents demonstrating the applicant’s identity and eligibility to work in the U.S., in accordance with the Immigration Reform & Control Act.

Exceptions to minimum eligibility qualifications may be granted at the sole discretion of the University.

The university is an equal opportunity employer, with a strong commitment to the principle of diversity, and does not discriminate on the basis of race, religion, national origin, sexual orientation, gender, marital status, age, disability, disabled veteran or Vietnam-era veteran status.
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