Appendix P

Sample Search Cancelled or Extended

[Date]

Name

Address

Dear [Title] [Last Name]:

We have completed our interview process for the position of 


.  After serious consideration, we have decided not to fill the position vacancy at this time.  We appreciate your interest in California State University, Stanislaus.

- OR -

After serious consideration, we have decided to extend the search process until approximately [date].  Your application/candidacy will remain ‘active’ during this extension.  We appreciate your patience with our deliberations.  Rest assured we will contact you with further information about this search as soon as practical.

Sincerely,

[Search Committee Chair]


