Appendix E

Sample Not Selected for Interview

(also sent to applicants who did not meet minimum qualifications.)

[Date]

Name

Address

Dear [Title] [Last Name]:

Thank you for applying for the position of




.  Our Search Committee gave your application serious consideration; however, you were not among those selected to interview for the position.

I want to thank you for your interest in California State University, Stanislaus and wish you well in your future endeavors. 

Sincerely,

[Search Committee Chair]


