Disability Resource Services
Alternative Media Course Materials Request
Handout Information
[bookmark: _GoBack]Student may request any materials needed for their courses. Turnaround time is up to 2 weeks. If original files are in poor condition, or are of considerable length, the process may take longer than 2 weeks. Course materials will be placed in student google drive unless otherwise requested. 
Student Information
[image: ]

Name: _________________________________
Student ID: _____________________________
Email: _________________________________

Phone: _________________________________
Semester: ______________________________
Date:___________________________________
Material Information
Some fields may not be applicable

Course and section: ______________________
Instructor: _____________________________
Title: __________________________________
Author:________________________________
Edition:________________________________
Copyright: ______________________________
ISBN: __________________________________
Publisher:_______________________________
Source: ________________________________
Method of Submittal:
[bookmark: Check15]|_|Hard copy will be dropped off at DRS office. 
[bookmark: Check16]|_|Digital file will be emailed to efoster2@csustan.edu. ATTN: Course Materials Request.

Course Material Type: 
[bookmark: Check1]|_|Textbook
[bookmark: Check2]|_|Handout
[bookmark: Check3]|_|Notes
[bookmark: Check4]|_|Lab Manual
[bookmark: Check5]|_|Lecture Materials
[bookmark: Check6]|_|Video
[bookmark: Check7]|_|Audio
Format requested: 
[bookmark: Check8]|_|E-text
[bookmark: Check9]|_|MP3
[bookmark: Check10]|_|Enlarged Print
[bookmark: Check11]|_|Braille
[bookmark: Check12]|_|Captions
[bookmark: Check13]|_|Audio Description
[bookmark: Check14]|_|Transcript

Date Needed*:_________________________ 
*PLEASE NOTE: Submittal of a date needed does not guarantee materials will be available by this date. 
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