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Manage Service Indicators 
  

 
 

 

Service Indicators are used for both positive and negative indicators on a student’s record.  Negative Service 
Indicators put a hold on the student’s record.  Positive Service Indicators do not prohibit a student from 
continuing with their educational plan. 
 

 

 

1. Enter the EmplID number  

NOTE:  The EmplID is equivalent to 
the Student ID number for this 
purpose.  

2. Click the Search button 

 

 
 

 
 

 
 

 

 
 

 
 

 

 

3. Scroll through each record, if 
needed, to find the correct 
Service Indicator Code. 

OR 

Use the View All or the arrow to 
scroll through the records. 

4. Select the appropriate Code to 
view the indicator 
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5. Click the Release button 

6. Click OK to the message 

 

 

 


