Here is a list of verbs other people have used in describing job tasks.

Some of these verbs are obviously more vague and general than others. When possible, try to avoid verbs that can be interpreted in many different ways. Select concrete, definitive verbs that best describe the task.

	ABSTRACTS

ADJUSTS

ADMINISTERS

ADMITS

ADVISES

ANALYZES

ANESTHETIZES

ANSWERS

ASSESSES

ASSIGNS

ATTENDS

AUDITS

BATHES

BILLS

CALCULATES

CALIBRATES

CHARGES

CHARTS

CHASES

CHECKS

CLASSIFIES

CLEANS

CLIMBS

COLLECTS

COMMUNICATES

COMPILES

COMPOSES

COMPUTES

CONDUCTS

CONSULTS

COORDINATES

COPIES

COUNSELS

COUNTS
                 


	DELIVERS

DEMONSTRATES

DESIGNS

DETAINS

DETERMINES

DEVELOPS

DICTATES

DIGS

DISCHARGES

DISCUSSES

DISPENSES

DISPOSES

DISSEMINATES

DRAWS

DUPLICATES

ENFORCES

ESCORTS

ESTABLISHES

EVALUATES

EXAMINES

EXCHANGES

EXPLAINS

FILES

GATHERS

GENERATES

GAURDS

HAULS

INDENTIFIES

IMPLEMENTS

INJECTS

INQUIRES

INSPECTS

INSTRUCTS

INTERPRETS
	INTERVIEWS

INVESTIGATES

ISSUES

LABELS

LISTS

LISTENS TO

LOCATES

LOCKS

MANAGES

MANIPULATES

MEASURES

MEETS WITH

MODIFIES

MONITORS
NEGOTIATES

NOTES

OBSERVES

OBTAINS

OPERATES

ORDERS

ORGANIZES

PACKAGES

PATROLS

PICKS UP

PLANS

PROGRAMS

PUSHES

QUESTIONS

READS

RECOMMENDS

RECONCILES

RECRUITS

REGISTERS

REHABILITATES


	REPAIRS
REPORTS

REPRIMANDS

REQUESTS

RESEARCHERS

REVIEWS

SCHEDULES

SEARCHES

SEEKS

SELECTS

SERVICES

SKETCHES

SORTS

STAMPS

STERILIZES

STUDIES

SUBMITS

SURVEYS

TELEPHONES

TESTS

TRAINS

TRANSCRIBES

TRANSLATES

TRANSPORTS

TRAVELS

TREATS

TRIMS

TYPES

UPDATES

VERIFIES

VISITS

WORD PROCESSES

WRITE


