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Instrumental Jury Instructions 

(Guitar & Strings) 

Overview 

At the end of each semester, each student enrolled in applied lessons (except for those 
who performed a senior recital and had their final jury waived by their lesson instructor) 
will complete a jury for a faculty panel for their recommendation as to whether they 
have met the applicable jury level requirements for their area and registered level of 
study. 

Jury Process 

1. Book a Jury Time 
a. Students must book a jury time using the Music Juries Bookings webpage. 

(They may need to click “show more services.”) After booking, they’ll 
receive an email confirmation and reminders containing the following 
links: 

i. String Jury Student Information Adobe Sign Web Form 
ii. Applied Lesson Instructor Evaluation Adobe Sign Web Form 

(optional) 
2. Submit Student Information Form & Sheet Music 

a. Students must submit the Jury Student Information Form (with their 
sheet music attached), which will be automatically emailed to the 
panelists, so they have access to the documents during their jury. (It’s best 
to submit the documents 3 days prior to the jury date.) 

3. Submit Panelist Assessments 
a. Refer to the student information forms that were emailed to you for the 

necessary information for each student’s jury.  
b. Submit an String Jury Panelist Assessment Adobe Sign Web Form for each 

student, which is automatically forwarded to the panel chair (for review) 
and Mx. Woodall (for filing). 

c. After the panel chair reviews the other panel members’ assessments for 
each student, they will submit a String Jury Panel Chair Assessment 
Adobe Sign Web Form, which is automatically forwarded to Mx. Woodall 
so they may compile all forms for each student, file them, then email them 
to the student with their lesson instructor cc’d.  

Contact the Music Department Administrative Support Coordinator if you have any 
questions about this process or require assistance. 

https://outlook.office365.com/owa/calendar/MusicJuries@csustan.edu/bookings/
https://csustan.na1.echosign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhCQUmynrzl2NnXjXkwF2DBW29WwziPRMMT2DnZuaneX5Hdx28eWR4nG2c8__OYrMc8*
https://csustan.na1.echosign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDswchOjmhMqL1Oef2RXMC0Msln7wuqxiF-QpBSMcuHY8Wmr21KdvQ5DZWSR8PAwD8*
https://csustan.na1.echosign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhBgbhdBYu4nYutYBIsc67Jcq99xUzWQFn-niCL_p2BU5-qsE7Gpcdd5msJuf0MF7L4*
https://csustan.na1.echosign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDXWRANZQbYaWBjiKj1dU-2-fkCocYFbsVBzPp8pf9v0p56F2laMmeCVQZ0lQumf0s*
https://csustan.na1.echosign.com/public/esignWidget?wid=CBFCIBAA3AAABLblqZhDXWRANZQbYaWBjiKj1dU-2-fkCocYFbsVBzPp8pf9v0p56F2laMmeCVQZ0lQumf0s*

