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Getting Started: Logging In

CSU Stanislaus

To Log into S4 Database Visit
| e https://app.calstates4.com/csustan

Welcome to CalStateS4 for CSU Stanislaus

then follow the steps below:

* Select the Student/Faculty Log

* Enter your Stan State
Can be Accessed in credentials for access
myStanState Portal!

Look for the S4 logo
ﬁ Calstate 54

Can be Accessed from the Service
Learn-mg & Academic Internship Servic oA &
website! Academic Internship

ﬁ

Home » Service Learning & Academic Internship

StanServes S4 - Login )

“T‘\A\l :‘l Ollll‘v:
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https://app.calstates4.com/csustan

Getting Started: Faculty Home Page

Once Logged into S4 the
homepage for faculty will appear.

CSU Stanislaus NEEDHELP?  SLEARNING+1@CSUSTAN.EDU

e Here you will be able to view:

Hello Dr. DoGooder! What would you like to do? * Anyimportant notifications and
messages from our office.

» All of your Service Learning and/or
Internship courses by selecting
“Manage your courses”.

 Thelink to “Start a New
Placement”.

Manage your courses

You can always return to this main
page by clicking Home at the top of the

page.
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Managing Courses: How to Add Sites to
Courses

CSU Stanislaus NEEDHELP?  SLEARNING+I@CSUSTAN.EDU

To Manage a course select the link
Manage my courses from the
Home page.

Hello Dr. DoGooder! What would you like to do?

Manage your courses

CSU Stanislaus You can then view your SL or
Internship course(s).

ou are masquerading as drdogooder. Switch Back

To add a placement Site to a

sssssssssss course click on Select sites next to
the course to bring up all active

locations for student placements.
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Managing Courses: How to Add Sites to
Courses Continued

CSU Stanislaus MEED HELP?  SLEARNING+1@CSUSTAMEDY

You can then browse the list of
active sites and see the details of
each Site.

= * To get more information about
i oG o i Frintocr) ,each site select the agency
. ' name.

You are currently adding sies to Learning 54 SERV 2000 (1): Test Course 2

Sites

growth, and general w can American ¢ ond in
| Add Atican am E mier of San Josquin Foundation (AACS.IF) 1o Leaming 54 SERV 2000 (1): Test Course 2

Agape Villages Foster Family Agency

Ao

e Ct, Manteca, 25338

Foster Ag e foster chikdren o 1o cadsl 8. Cver sesing chikiren and
Tarde
| Add Agape | "-"h for } ly Agency 10 Leaming 54 SERV 2000 (1) Test Course 2
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Managing Courses: How to Add Sites to
Courses Continued

CSU Stanislaus MEEDHELP?  SLEARNING+1@CSUSTANEDU

When you find a Site to add to
your course click the green add
button.
* You can select more than
one Site at a time.

Once you have selected the
site(s) for the course click the
red button “I’'m done with this

e e course. Complete process” in the
top right corner to finalize.

CSU Stanislaus NEED HELP?  SLEARNING+1 @CSUSTAN. LEDU

You will be directed back to the
manage courses page where you
can view the course.
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Managing Courses: Attach a Syllabus to
Your Course

SU Stanislaus When viewing the course you can
 ————— do the following:

TST 100 (1): Test Course

e See Enrolled Students and the
status of the student forms.

Enrolled Students Faculty
Operations * Add and Delete program sites.
Place student(s) Grobner, Mark
First  Last Forms Signatures Current culy. Fran
o S |t Omvia * Attach a course syllabus.
Sally Sarvics ?igfrgw - No N/A :Ia :::::; E Tens::mcs Leaming .
Patty  Smith 07A7/2015 - No N/A No currsnt E MEIZE,‘EI;TE"“ per student: ¢ TO atta C h Syl | a b u S C I I C k o n
9:01am lacsm

pl ents. 1
. .
Noon [N Sriebee chose a file than click
placements Chagse File | No fils chosen
Files must be less than 100 MB.
Allowad fils types: txt doc docx pdf rif

u pload. (Students cannot see the

syllabus or course page. This is
intended for easier tracking for you).

Upload
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Managing Courses: Restrict Students to
Selected Sites

e By default, sites added to the
course are suggestions. Students
CSU Stanislaus will see them first but they have

the option to find other sites.
Learning S4 SERV 2000 (1): Test Course 2

However, you can restrict
students to only the sites you
have selected by clicking the box
“Limit placements to the sites
listed below”.

Enrolled Students

Operations

uuuuuuuuuuuu (s)

mmmmmmmm

Faculty

* To save the change make sure to
press update.
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Student Placements: Making a Student
Placement

CSU Stanislaus

TST 100 (1): Test Course

When you are viewing your course
have the ability to place students by
selecting the Place button.

Enrolled Students
Operations

After selecting Place you can fill out
S the details for the placement of the
] student. Select submit when finished.

* Once you submit the site

placement the next time the
student signs in to their
account they will be directed
to fill out the required forms
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Student Placements: Bulk Placement of
Students in a Course

CSU Stanislaus

If you are interested in placing all of
your students at a specific site(s) you
can do a bulk placement of students or
group certain students at specific sites.

TST 100 (1): Test Course

Enrolled Students el
m Piograin Sites « To place all students at a site(s)
: = check the top left box near “First
= Name”.

1 Family Agency = Faculty
Test, Dr. Dot

e To group students or individually
place students at specific sites check

e the box to the left of the student’s
name(s) that you would like to

Set parameters for Place student(s)

place.
Farolled Students * Then select “Place Students”*

Pr:m ‘Zf:u: ;zr:zl < ' Program Sites

| : :
- S4 will then direct you to a new page
— o = fill out the placement information.

Faculty
Test, Ot DoGooder

*Next time the student(s) sign-in they will be directed to complete the required risk management
forms before they begin their placement.
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Student Placements: Search and View

Student Placements

CSU Stanislaus

HOME COURSES SITES OPPORTUNITIES USERS FORMS REPORTS  LOGOUT

TST 100 (1): Test Course

udent Forms  Student Report

# Limit placements to the sites

Enrolled Students listed below

Operations X
Program Sites

Place student(s)
gape Vil Family

Last
First  name Forms Signatures
Name Lastlogin  Completed Completed Current placements Place
Patty Smith  D7A7/2015 No NiA m

wdent  DBMOSIZ01E Mo A - Agape Villages Foster Family Agency [

= Faculty

Test, Dr. DoGooder

CSU Stanislaus

Test Term

rrrrrrr

Patty's Placements
Test Term
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Once you finish a placement you will
be redirected to the course page.
There you can view all student

profiles:

* Name (First &Last)

* Lastlogin

* Forms Completed

* Signatures Completed
*  Current Placements

By selecting the student name you can
view the student’s courses and the
student’s placements.




Need Help?: Search and View Online Faculty

Support

If you have questions about using S4 you can access the 24/7 online Faculty Tutorial or

Faculty User Guide Cal State S4:

1.

CSU Stanislaus

I HOME SITES OPPORTUNITIES LOGOUT

CSU Stanislaus

WELCOME to StanState 54!

We are currently rolling out this system, so please have patience as we work out any kinks in the system.

Please contact us at 209-667-3311 or

In your email please include a photo of the error page.

Hello Dr. DoGooder! What would you like to do?

Manage your courses

Support Main Page

Support for Students
Support for Faculty
Support for Program Staff
Support for TechnicayStaff

Bipoort for Commuelity Partners
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du if you

3.

NEED HELP?

CSU Stanislaus

HOME  SITES  OPPORTUNIIES  LOGOUT

Support for Faculty

<515 0pen In & new 1o
— Retum to Main Support Pag

Faculty Tutorial

Faculty User Guide Cal State S4

ffou stil need




Welcome to the Stan State S4 Database!

If you have any difficulty, contact the Office of Service Learning

Contact Information
209.667.3311
Julie Fox

jfox@csustan.edu

Breanna Mclntyre

bhale1@csustan.edu
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