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AWE Student Portal Quick Guide - Withdrawal
 

Withdrawal Permission Requests can now be submitted and processed through the PeopleSoft 
Student Center. 

*Withdrawal forms cannot be submitted before the last day to add/drop 

From your Student Center, select the Enrollment Options link in the Academics Menu 

 

Select Withdrawal from the options available under the tab menu. 

 

Click the Create New Request button when you are ready to start your request.  
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Each page has instructions that will help you submit the request. You may select withdraw from 
all or select individual classes.  

 

Click next at the bottom of the page when you are done selecting the classes to withdraw 
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For a Withdrawal request, please ensure you type a justification, and you have the necessary 
documentation ready to upload.  
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To cancel a request that is still pending: Click return to Permission Request Summary 

Click on View Detail for the request  

 

Click on Cancel Request 
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Type in the comment/reason for canceling and click ok 

 

The request will display cancelled on the summary page. 

 

 

 

 

For questions or assistance, contact Enrollment Services (209) 667-3264 


