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Introduction

This guide outlines the process for students to drop classes through Student Center self-service.

Note: Classes must be dropped before the Census Date of a term. Refer to the Schedule of Classes
webpage for the last day to add or drop classes.
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https://www.csustan.edu/class-schedule/dates-remember

Navigating to PeopleSoft

The Student Center is accessible from within PeopleSoft. You can navigate to PeopleSoft using
the links found on your myStanState dashboard.

Using your preferred internet browser, navigate to my.csustan.edu and log in using your Stanislaus
State credentials. You will be prompted to log in using Multi-Factor Authentication (MFA). For
more information or help with issues involving MFA, please contact OIT.

Stanislaus State

Logging into myStanState

Warrior Si gn In Warrior Identity Information

Your Warrior Username is the first part of your University e-mail
address, up to the "@" symbol. (ie: for JBond@csustan.edu, the Warrior
Username is "JBOND")

Your Password is initially set at the “Initial” Sign In page that you
received from Admissions, or you can reset your Password using the
provided link

Nead Hlp?

Forgot your Warrior Username or Password? .
goty = Documentation for Students, Faculty, or Staff

You can also contact the Technology Support Desk for assistance, 667-
87

Upon logging in, you will see your Student Dashboard. Scroll down and locate the box within your
Student Dashboard with the header labeled PeopleSoft. Within the Peoplesoft box will be a
header labeled PeopleSoft Single Signon. Click the link below this header labeled MyStanState
Student Center to navigate into PeopleSoft.

mystanstate

Student Dashboard

Information & Resources PeopleSoft
Steps for Coming to Campus & FAQs | Daily Self-Screening: Faculty - Staff | COVID-19 Campus Updates | COVID-19
Dashboard | Employee Assistance Program
1. Submit the Daily Screening Form before traveling to campus. Stay home If you're sick and report positive cases
Or exposure
2. Effective Sept. 15, face coverings must be worn only during instruction/advising. Read the full message. Peop IBS Oft S i n g |e

Information & Resources

Frequently Asked Questions | Student Services | Daily Self-Screening | COVID-18 Dashboard
For COVID-18 questions or concerns, visit the COVID-19 website

CFS - Finance System
MyStanState Human Resources
1. Submit the Dﬂlh’ SETEEI'HHQ Form before \FBVEHHQ to campus. Slay home it you're sick and VEDGF[ DCIS\UVE cases
o exposue MyStanState Student Center

2. Effective Sept. 15, face coverings must be worn only during instruction/advising. Read the full message.

Note that the PeopleSoft link will open a new tab or window. If you have a pop-up blocker, you
may need to disable it to allow the window to open. You may also be prompted to log in again
with your Stanislaus State credentials.
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https://csustan.sharepoint.com/sites/EnrollmentServices/Shared%20Documents/General/Training/my.csustan.edu

Navigating to the Student Center

Upon login, you will land on your Student Homepage within PeopleSoft.

o

Student Homepage ~

20f3 >

Classic Home

=l

How to Navigate

5_:®

Click on the tile labeled Classic Home to enter PeopleSoft and navigate to your Student Center—

the Student Center screen will display by default.

myCSUSTAN

Student Center

Main Menu

Student Center

Academics

Search

Enroll

My Academics

Buy Books

STAN Planner

STAN Scheduler

STAN Degree Progress

Enrollment Verification

[other academic...

vI®

[s Deadiines (=

This Week's Schedule
Class

. |ASTR 2100-001
B |iec (40147)

= €S 3200-001
Ei" LEC (45109)

= | C53200-002
Ei‘} LAB (45110)

5 CS 4450-001
E
) LEC (40716)

D PHIL 4401-003
E“n LEC (42033)

Schedule
TuTh 5:00PM -
6:15PM
Maraghi Hall of
Science 101
TuTh 2:00PM -
I15PM
Demergasso-Bava
Hall 104
TuTh 2:00PM -
3:15PM
Partial Online-See
Class Motes
TBA
Room TBA
TuTh 12:30PM -
1:45PM
Demergasso-Bava
Hall 103
TEA
Fully Cnline-See
Class Motes

Weelkly Schedule p-

Search for Classes

¥ Holds

No Holds.

¥ To Do List

No To Do's.

¥ Enrollment Dates

Open Enroliment Dates

¥ Advisor
Program Advisor

None Assigned

¥ Student Records

Order your Transcripts Online
Register to Vote
COVID 19 Seli-Cerfification
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Dropping a Class

Classes are dropped from your schedule via the Enroll page. The Enroll page is accessible from
the Student Center Academics menu, as well as from the Search and My Academics pages via the
tabs at the top of the page.

myCSUSTAN Main Menu

Student Center

Academics
{ Home
2 P e—
bl 2 TCS

Buy Books
STAN Planner
STAN Scheduler

STAN Degree Progress Search Enrall My Academics

| Enrcliment verification |

Search for Classes

| other academic.. v |3

You may receive friendly reminders from your institution prior to entering the Enroll page—please
read the messaging and click the confirmation button as necessary.

From the Enroll page, select the Drop link located in the top menu.

¢ Shopping Cart Enroliment: Add Classes
Go Tol "|®
Search Enroll My Academics
My Class Schedule | Add | Drop | Swap | Edit | Term Information
Add Classes W=

1. Select classes to add

To select classes for anofher ferm. select the term and select Change. When you are satisfied
with your class selections, proceed to step 2 of 3.

2023 Spring | Undergraduate | CSU Stanislaus
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From the Drop page, confirm you are in the correct Term and check the box under the Select
column to the left of the class section you intend to drop from your schedule. You can select more
than one box to drop multiple class sections are the same time.

Search Enroll My, Academics

My Class Schedule | Add | Drop | Swap | Edit | Temm Information

Drop Classes

1. Select classes to drop

Select the classes to drop and select Drop Selected Classes

2023 Spring | Undergraduate | CSU Stanislaus

o Enrolled
Select Class Description DaysiTimes
- MoWeFr 12:00PM -
cs 2000-001 ﬁgf‘_,f;r‘l";'cam” 12:50PM
(20640) i e.é:ure\" MoWeFr 12:00PM -
R 12:50PM
Communication
53230634010)0'002 Networks TBA
(Laboratory)
Operating WeEr 400
CS 3750-001 . MoWeFr 10:00AM -
O |oossa) Systems 10:50AM
(Lecture)
cs 3750002 opetating
20655) Systems | TBA
(Laboratory)
Seminar in
0 CS 4960-004 Computer Th 3:30PM - 4:20FPM
(20710) Science Th 3:30PM - 4:20FPM
(Seminar)
Drugs and
v :.:282\1{?31250_001 Behavior TBA
¥ ’ (Lecture)

& Dropped A Wait Listed

Room Instructor Units  Status

Partial Online-See
Class Notes

Dorothy & Bil D Kim 300 o
Bizzini 233
TBA D. Kim
Demergasso-Bava .
Hall 103 J. Sarraille 3.00
TBA J. Sarraille o
Partial Online-See
Class Notes )
Demergasso-Bava - Liand 1.00 o
Hall 114
Fully Online-See
Class Notes J. Murphy 300 o
I Drop Selected Classes I

When you have selected all the class sections you intend to drop, click the Drop Selected Classes

button at the bottom of the table.

2. Confirm your selection

Select Finish Dropping to process your drop request. To exit without dropping these claszes, select

Cancel.

2023 Spring | Undergraduate | CSU Stanislaus

vEn'oIIed
Class Description Days/Times
I MoWeFr 12:00PM -
CS 3000-001 ngngmanon 12:50PM
(20640) it MoWeFr 12:00PM -
(Lecture) 12:50PM
Communication
380634010)0' = Networks TBA
(Laboratory)
Drugs and
FSYC 4250-001 Behavior TBA
(22183) 1 artire)
(Lecture)

@ Dropped A\ Wait Listed
Room Instructor Units  Status

Partial Online-See
Class MNotes )
Dorothy & Bill Bizzini D~ Ki™ 300
TBA D. Kim W
Fully Online-See 1 - I
Class Notes J. Murphy 300 o

Cancel Previous Finish Dropping

You will be prompted once more to confirm the section information. After doing so, click the

Finish Dropping button to complete the Drop process.
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Drop Classes E-E

3. View results

View the results of vour enrollment request. Select Fix Errors to make changes to your request.

2023 Spring | Undergraduate | CSU Stanislaus

o Success: dropped ¥ Error: unable to drop class
Class Message Status
CS 3000 ssé:fecdeuslg_: This class has been removed from your v
PSYC 4250 ssé:::ecdeuslg_: This class has been removed from your v

My Class Scheduls

At the end of the process, you will be able to verify the changes made to your schedule. The
Message area will display whether the drop request was successful. Additionally, the results will
be denoted by either a green checkmark (indicating a successful drop) or a red X (indicating a
failed drop) in the Status column.

Errors or failure during the drop process can be due to a number of different reasons. Some
examples include:

e The student is enrolled in classes that are co-requisites, which cannot be dropped
individually (i.e., one without the other).

e The student’s enrolled units may drop below the minimum required units per term if the
drop is processed.

You may return to your schedule by clicking the My Class Schedule button or use any of the tabs
along the top menu to access other areas of your profile.

For questions or assistance, contact Enrollment Services (209) 667-3264

REG - Drop Class | Page 7 of 7
Revised 2/10/2023



