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Requesting an IRS Tax Return Transcript or Verification of 

Non-Filing  

The Tax Return Transcript is free of charge, and must be requested by the tax filer directly from the IRS.  To 
request your transcript, follow the instructions below. 

ONLINE REQUEST 

 Now you have  ability to print a processed Federal Tax Transcripts online, please visit
http://www.irs.gov/Individuals/Get-Transcript

 To use Get Transcript online, you need your Social Security number (SSN) or Individual Tax
Identification Number (ITIN), date of birth, tax filing status and address from your latest tax return.

 Click on your option to request the transcript:

 For ONLINE Requests you will need to register an account:

You will be asked for additional financial accounts in order to verify your identity 

• For type of transcript be sure to select “Tax Return Transcript” and select the Tax Year you
need.

http://www.csustan.edu/financialaid
http://www.irs.gov/Individuals/Get-Transcript
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TELEPHONE REQUEST 

• Available from the IRS by calling 1-800-908-9946.

• Tax filers must follow prompts to enter their Social Security Number, and the numbers in their street 
address.  Be sure to use the address currently on file with the IRS (generally this will be the address that 
was listed on the latest tax return filed).

• Select “OPTION 2” to request an IRS Tax Return Transcript and then enter the tax year needed
• If successfully validated, tax filers can expect to receive a paper IRS Tax Return Transcript at the address 

that was used in their telephone request – with 5 to 10 days from the time of the request.

 

 The Verification of Nonfiling form can also be requested by form by complete the 4506-T form:
https://www.irs.gov/pub/irs-pdf/f4506t.pdf

 Fill out the form and be sure to checkmark the option for ordering a “Verification of Non-filing” form
(Check box #7).

 Mail or fax the tax transcript request form to the appropriate address that applies to you on the 2nd 

page of the request form.

Verification of NON-Filing FORM REQUEST 

http://www.csustan.edu/financialaid
https://www.irs.gov/pub/irs-pdf/f4506t.pdf

