
Responsibilities and Typical Activities 
of 

School Counselor Trainees 
 
 
 

Additional Responsibilities of Field Study Student 
 
Working in a field setting requires performance in a professional and responsible manner.  
Students are expected to maintain high standards, professional ethics and confidentiality.  In 
addition, trainees are expected to: 
 
1. Maintain proper dress 
2. Be punctual 
3. Work to improve performance 
4. Maintain a daily log 
5. Attend meetings that the supervisor normally attends 
6. Attend weekly seminars 
7. Write case summaries 
8. Complete a multicultural form 
 
 
 
Typical Activities of Trainees 
 
Below is an abbreviated list of activities that our trainees have performed at various school sites 
in this area.  Also listed below are general activities that might be included at any fieldsite. 
 
Elementary School Placement 
 
1. Enhance self-esteem of individuals, small groups and class size groups. 
2. Counsel with individuals and groups regarding behavioral problems, self-esteem, and 

conflict resolution. 
3. Consult with teachers, parents and staff. 
4. Conduct parent conferences. 
5. Observe students inside and outside of the classroom to assess behavior and peer 

interactions (on playground, etc.). 
6. Use puppets to help youngsters deal with problem situations. 
7. Use art to help youngsters express their emotions and thoughts. 
8. Use bibliocounseling. 
9. Use crisis intervention. 
10. Make a home visit. 
11. Participate with Child Study Team. 
12. Teach social skills. 
13. Hold drop-in session. 
14. Assist/observe parenting class. 
15. Work with student council. 



 
 
Junior High/Middle School Placement 
 
1. Counsel individuals (academic, personal career). 
2. Counsel groups (at risk students). 
3. Consult with parents and staff. 
4. Conduct a cooperative play exercise. 
5. Facilitate conflict resolution. 
6. Conduct Career Guidance activities. 
7. Make classroom presentations. 
8. Meet with other personnel. 
 
 
High School Placement 
 
1. Counsel students who were on the D & F roster; review transcripts. 
2. Consult with teacher, welfare agency, and other. 
3. Schedule classes/use computer system. 
4. Conduct conferences regarding test results. 
5. Conduct parent conferences. 
6. Counsel students referred because of problem behavior. 
7. Assist students in researching career information. 
8. Help students establish goals (career and academic). 
9. Conduct self-esteem exercises for adolescents. 
10. Teach stress reduction techniques. 
11. Help with assertiveness training. 
12. Assist with crisis intervention. 
13. Mediate student/teacher conflict. 
14. Interpret test results to students. 
15. Train peer facilitators. 
16. Assist with freshman orientation. 
17. Meet with agency counselors. 
18. Attend conference with junior college reps. 
19. Present guidance information. 
20. Work in Career Center. 
21. Write reports. 
22. Run group with children of divorced parents. 
 
 
General Activities At All Sites 
 
1. Observe and participate in individual and group sessions. 
2. Observe and participate in family counseling and conferences. 
3. Observe and participate in intake sessions. 
4. Maintain records and reports. 
5. Review guidance materials (including personal, social educational and career) and 

appraisal instruments. 



 
 
6. Participate in diagnostic/appraisal sessions. 
7. Participate in and present inservice training. 
8. Attend staff meetings; present information at staff meetings. 
9. Observe referral procedures and make referrals. 
10. Attend conferences/workshops related to school programs. 
11. Facilitate conflict resolution. 
12. Examine needs/services for special populations (at risk, minority, special education, etc.). 
13. Work with persons different from self. 
14. Attend ethnic/cultural programs sponsored by school. 
15. Observe and participate in IEP/case conferences. 
16. Review records relevant to counselees. 
17. Participate in teacher/counselor meetings. 
18. Observe and participate in program planning. 
19. Become acquainted with forms, manuals, reports, and fiscal procedures. 
20. Examine organizational communication patterns. 
21. Confer with school psychologist about students. 
22. Become familiar with various programs at school. 
23. Meet with Student Study Team. 
 
 
 


