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	Position Title: Program Coordinator Genetics Services
	Company Name: Dignity Health
	Application Period 1: Open
	Application Period 2: Mon - Fri 
	Start Date: open
	Openings: 1
	WageSalary: $70,000 - 80,000 doe
	Location: Sacramento, CA
	Job Description: Dignity Health is seeking experienced Genetics Counselor to become accountable for the development and facilitation of an oncology genetic program for the Dignity Health Cancer Service Line which encompasses the greater Sacramento Service area. One of the primary functions is to develop the oncology genetic program at Dignity Health including developing policies and procedures for performing risk assessments, determining appropriate testing, counseling patients and their families on genetic predispositions, develop billing codes and billing forms for all procedures and services provided. This person will assist in the development of clinical research protocols for patients at high risk or undergoing susceptibility testing. Assists in identifying clinical research studies involving genetic risk assessment, and in accruing patients to such studies. This person will also review and if necessary develop patient education materials regarding inherited cancer syndrones and predictive testing for cancer susceptibility genes. This person will also directly provide genetic counseling and education to the patient and their families regarding heredity cancer syndromes. This person will work closely with the physicians and the nurse navigators to assure patient genetic testing is of high quality, appropriate and timely and approached in such a manner that aligns with the Dignity Health Humankindness values. The incumbent will be expected to participate and educate patients at tumor site support groups, survivorship forums, participate in fundraising activities related to cancer care, as well as community prevention and educational activities. The incumbent will track patient’s results in the in the 4D database system as well as the patient’s medical record. ESSENTIAL FUNCTIONS 1. Develops and implements an Oncology Genetic counseling program for the Sacramento Service area; including policies and procedures, billing and documentation. Determine sources of testing and testing options available. 2. Be responsible for marketing the service to our cancer physicians, including education regarding risk assessment for appropriate referrals. Understand insurance billing for the service and options for payment or charity care for the uninsured. 3. Be responsible for identifying risks for genetic disorders, explaining inheritance patterns, prognosis and testing information, and provide supportive counseling for patients. 4. Educates patients and the community about familial cancer, provide clear options for medical and surgical interventions and enhance quality of life for high risk cancer patients. Develops written materials for the patients and providers regarding inherited cancer syndromes with predictive testing for cancer susceptibility genes. Serves as resource to patients, families, staff and physicians. 5. Coordinate the daily tasks for the high risk screening program, including phone calls, referral tracking, and patient intake and scheduling. Maintain detailed records of patient information (including pedigrees, consultative reports, telephone communications and other notes for analysis and reporting. Charts patient progress in 4D. 6. Collaborate with other care team members (such as physicians, nurses, nurse navigators, psychosocial counselor) to maintain a high level of continuity of care and improve outcomes. Work with local and national resources to provide services necessary for diagnosis and treatment. 7. Plan and coordinate research studies with the guidance of the research coordinators. Participate in support groups, survivorship education and community awareness events and fundraising activities to support the Dignity Health Cancer Service line. 8. Maintains knowledge of current trends and developments in genetic counseling and epidemiology of disease. Works closely with the nurse navigators and the psycho-social therapist to address patients’ psychological or emotional needs such as those relating to stress, fear of test results, financial issues, transportation issues, or issues related to their treatments. 9. Serves as a required member of Cancer Committees at the Dignity Health Sacramento Service Area Hospitals and attends tumor boards regularly. 10. Works under the guidance of a physician with genetic training, and the direction of the clinical director of the oncology service line. . 11. All other duties as assigned. 
	Qualifications: Education: Master’s degree in genetic counseling required. Board Certified or board eligible in genetic counseling required. Special skills: Proficient in Microsoft Word, Excel. 4 D database preferred Licensure: Licensed to practice Genetic Counseling in the state of California required. Travel Requirement: 20%SPECIFICATIONS Experience: Previous oncology genetic counseling experience preferred. 
	How to Apply: Visit our career website at www.dignityhealth.org/careers and search for job # 1400021835
	Contact Person: Shannon Bradley
	Mailing Address 1: 
	Mailing Address 2: 
	State: 
	Zip: 
	FAX: 
	Telephone 1: 916-851-2991
	Telephone 2: shannon.bradley@dignityhealth.org
	Website: www.dignityhealth.org
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