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	California State University Stanislaus

Office of Faculty Affairs - MSR 340

(209) 667-3392
	Unit 11 – Academic Student Employment Job Posting Form

Form 101  (NON-WORKSTUDY Position)




Please consult with the Office of Faculty Affairs to determine whether this position meets the criteria for placement in a Unit 11 Student Employment classification.

SECTION A:  To be completed by Hiring Department

	Department:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
       
	Building:            
	Room:       


	Contact Person:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
	Title:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     


	Phone:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
	E-mail:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     


Unit 11 – Student Employment Job Title:            

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Check only one:

 FORMCHECKBOX 
  Instructional Student Assistant
 FORMCHECKBOX 
  Graduate Assistant  
 FORMCHECKBOX 
  Teaching Associate

 FORMCHECKBOX 
  Detailed Job (Please attach) - Mandatory
 FORMCHECKBOX 
  Experience/Skills Desired (Please attach)  - Mandatory
Number of Openings:            
Hours/Week:            
Pay Rate*:            /per hour
*The hiring department supervisor is responsible for ensuring compliance with Unit11/Student classification and pay guidelines.         
Length of Job:            
Post Position for        Days or Continuous through            
(i.e., 30 days, 2 months, academic year)  

*Mandatory minimum posting is 5 working days.
Review of Applications Begins:            

 FORMTEXT 
     

  Hire Start Date*:            

 FORMTEXT 
     
*The Hire Start Date must be after the mandatory 5 working days posting period.

How to Apply (check all that apply):   FORMCHECKBOX 
 In Person   FORMCHECKBOX 
 Via E-mail   FORMCHECKBOX 
 Via Regular Mail

Application Materials (check all that apply):*   FORMCHECKBOX 
 Resume   FORMCHECKBOX 
 Cover Letter   FORMCHECKBOX 
 References   FORMCHECKBOX 
 Work Schedule
*Students are required to complete an application to apply for on-campus jobs.  Applications shall be kept on file in the Office of Faculty Affairs.

SECTION B:  To be completed by Hiring Department Head for verification

Signature approval is required prior to listing a job with Faculty Affairs to verify that departmental student hire funds are available.

By signing below, the Department Head approves the hiring for the Student Assistant position(s) listed above.

Department Head (please print):  _________________________________________
Department Head Signature:  ____________________________________________   Date:  _________________
Funding Authority Signature:  ____________________________________________   Date:  _________________

(if different than Dept. Head)
Is this position funded by a grant?   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No    Funding Source:  ________________________________

Dept. ID-Fund-Acct-Program-Project


SECTION C:  To be completed by Faculty Affairs
Job Number:  ___________________
Date Posted:  _______________     Removal Date:  _______________
Revised: 4/12/11_ Faculty Affairs/tm


