Appendix O

Sample Interviewed But Not Selected

[Date]

Name

Address

Dear [Title] [Last Name]:

We have completed our selection process for the position of 

.  After serious consideration we have made an offer to another candidate. 

On behalf of California State University, Stanislaus, I want to thank you for your interest in us and wish you every success in the future. 

Sincerely,

[Search Committee Chair]


