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COMM 4940 INTERNSHIP

CALIFORNIA STATE UNIVERSITY, STANISLAUS
DEPARTMENT OF COMMUNICATION STUDIES

This form is for New Internships:

In addition to this form, a follow-up Internship Site Assessment will also need to be completed by the Internship Coordinator to submit to the Office of Service Learning to begin the Memorandum of Understanding (MOU) process for internships not affiliated directly with an on-campus agency.  This form may be completed by a student or new agency interested in working with the Department of Communications for Academic credit. 
The Professional Field Experience/Internship was created to offer an environment for Communication Studies students to integrate their academic study on campus with practical experience in a work setting consistent with their area of interest. In addition, employers can benefit by choosing and evaluating participating students as potential future employees and possibly maintain a revolving group of educated and motivated volunteers, willing to take on new challenges and opportunities in their organization. 

If you decide to participate through the department, your internship description may be posted on our web site and bulletin boards. It is recommended that prospective interns submit a request for a self-developed internship at least one term before the internship experience, but in some cases, it may be approved within the first few weeks of the semester. 
Students enrolled in an internship course are required to complete a specific number of hours (see below) and submit two reflection papers in order to receive academic credit.  We also ask that you submit one summative evaluation form (to be provided) by the intern and due before the end of the semester.  It is essential that all requirements be completed professionally and on time.

PLEASE RETURN TO:

Dr. Veronica Dawson, Department Internship Coordinator
California State University, Stanislaus
Department of Communication Studies 

One University Circle, Turlock, CA  95382

vradevadawson@csustan.edu
NAME OF ORGANIZATION/AGENCY: ___________________________________________
INTERN POSITION TITLE: _____________________________________________________
BEGINNING DATE: ________________TO-ENDING DATE: _________________________
THE INTERNSHIP IS (CHECK ONE): 

PAID_________ 
NOT PAID_______
NEGOTIABLE________
RATE OF PAY PER HOUR: ____________AND/OR STIPENED OF: ____________________
INTERN POSITION DESCRIPTION MEMO: Please attach a job description on letterhead (be sure your contact information is included - address, phone number, fax and email address).
NUMBER OF CREDITS DESIRED: ____________ NUMBER OF HOURS PER WEEK: _____________

Note: 
A 1-unit internship requires 3 hours a week at the site. (48 HOURS)

A 2-unit internship requires 6 hours a week at the site. (96 HOURS)

 
A 3-unit internship requires 9 hours a week at the site. (144 HOURS)

A 4-unit internship requires 12 hours a week at the site. (192 HOURS)

Note: Student(s) MUST receive approval of the Internship Coordinator, Advisor and Department Chair (including having a MOU on file if needed) before BEGINNING any internship.  Student(s) should discuss the possibility of an internship with the Internship Coordinator(s) before contacting any organization, firm, or private agency for appropriateness of the site, internship activity or etc.  


NAME AND TITLE OF PERSON AT SITE: ____________________________________________________


TELEPHONE # OF CONTACT PERSON: _____________________________________________________


EMAIL ADDRESS OF CONTACT PERSON: ___________________________________________________


ADDRESS OF CONTACT PERSON AT SITE: 


__________________________________________________________________________________


__________________________________________________________________________________


__________________________________________________________________________________















