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Reconsideration

SUBJECT: Policy governing requests for reconsideration for employees not represented by an exclusive representative.

OBJECTIVE: To develop a policy and procedure that may be utilized by employees who are members of the Public Employees’ Retirement System or State Teachers’ Retirement System, and who are not represented by an exclusive representative under the Higher Education Employer-Employee Relations Act (HEERA). For the most part these are Management, Supervisory or Confidential employees under HEERA.

Such employees may request reconsideration of personnel actions concerning promotion, retention, evaluation, assignment, reassignment and hours of work. Determinations other than these personnel actions including compensation are excluded from reconsideration under this procedure. It is the policy of California State University, Stanislaus to encourage open discussion and to seek resolution of such requests.

AUTHORITY:  Executive Order 446 – Reconsideration Procedures for California State University Employees Not Represented by an Exclusive Representative.

Sections 42728 and 43775 of Title 5 of the California Administrative code.

POLICY: GENERAL PROVISIONS
a) This procedure provides for variable levels of review depending on the administrative level of the employee.

b) If at any time during this procedure, it is determined that (a) the employee not entitled to use this procedure, or (b) the matter is outside the scope of this procedure, the employee shall be so informed in writing and the proceedings shall be terminated.

c) Failure of an employee to comply with the time limits of this procedure shall render the employee’s request for reconsideration null and void and bar any subsequent consideration of the employee’s request. Failure of the appropriate administrator to timely respond under this procedure shall permit the employee to submit a request for reconsideration at the next level. Time limits set forth in this procedure may be extended by mutual agreement.

d) All requests for reconsideration and all proceedings pursuant to this procedure shall be confidential.

e) An employee may withdraw, in writing, a request for reconsideration at any time. The employee shall not file any subsequent request for reconsideration on the same matter.

f) In the event that the affected employee is on leave or absent from work during the required timelines for review, the reconsideration process schedule shall be suspended until such time as the employee returns to his/her regularly scheduled work schedule.

LEVELS OF REVIEW:  
An employee may initiate a request for reconsideration by requesting, in writing, an appointment with their immediate supervisor. Such a request must be make within 14 workdays of the personnel action giving rise to the request. The immediate supervisor shall meet with the employee to discuss the matter within 14 workdays of the receipt of the written request for the meeting.

At the request of the reviewing supervisor, the campus Human Resource Officer may be present at the meeting with employee at each level of review. In the absence of the Human Resources Officer, the President may designate an appropriate administrator to be present at each level of review. The supervisor shall make a written statement of resolution to the employee within 10 workdays from the date of the meeting. In the event the matter is not resolved at this initial level of review the employee can appeal the decision to the next level of supervision. Time deadlines at this level are identical to the first level. Subsequent appeals through higher levels of supervision must also adhere to the time deadlines. The final level of review is with the President. The President shall render a decision in writing to the employee and that decision shall be final.

RESPONSIBILITIES:

The Human Resources Officer will distribute copies of this policy and procedure to all employees not represented by an exclusive representative (Management Personnel) and act as coordinator and resource in request for reconsideration.

Approved:

John Moore
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