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1. Purpose: To establish criteria for recommending an electronic device monthly stipend in compliance with the 2007 - 09 CSUEU contract Article 20, Salary, provisions, 20.43 (2) – 20.44. This information is available at the following website: http://www.calstate.edu/LaborRel/Contracts_HTML/CSEA_Contract/index.shtml 

The appropriate administrator may approve a monthly salary stipend if:

1.1.a
An employee is required to maintain contact with the campus outside of his/her normal working hours on a regular basis.
1.1.b
Contact is maintained using a telephone, pager, cell phone, wireless data access device, remote monitoring of any hardware or software device and/or e-mail notification.

2.   Monthly Stipend: 
2.1.a 
The monthly stipend will be paid at 3% of the employee’s monthly salary if the employee is likely to troubleshoot problems at least several times during the month outside his/her regular work hours.   

2.1.b.
The electronic device stipend is intended to compensate an employee when he or she is required to call in and troubleshoot the campus systems on a high and/or continuous level.  Thus, if an employee occasionally (e.g. two times per month) troubleshoots a problem outside his/her regular work hours, the employee would not be eligible for a monthly stipend.

2.1.c. 
A non-exempt employee required to monitor an operational system or work process outside of his/her regular work hours by using an electronic devise, shall be in active work status while responding/troubleshooting a call.

3.  General Provisions: 

3.1.a
The appropriate administrator shall determine eligibility of an employee for the 3% monthly electronic device stipend based upon the criteria outlined above under section 2.

3.1.b
The monthly stipend is effective the first month when approved by the appropriate administrator.

3.1.c
The stipend is paid on a month-to-month basis for the duration of the work assignment (CSUEU provision 20.44 a.)

3.1.d
The decision of the appropriate administrator shall be final and shall not be subject to Article 7, Grievance Procedure (CSUEU Provision 20.44 c.)

4.  Procedures to Process a monthly stipend:

4.1.a
The appropriate administrator will initiate an Employment Request form approving the electronic device monthly stipend, obtain area Vice President approval and forward the approved form to the Office of Human Resources.  

The Employment Request form is available at the following HR website:

http://www.csustan.edu/HR/Apps-Forms-Policies Procedures/Documents/EmplReqForm.doc

4.1.b
The Office of Human Resources will prepare the official letter to the employee notifying the employee of the approved monthly stipend and will prepare the necessary payroll documents to initiate payment. 

For questions, please contact the Office of Human Resources at #667-3351.
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