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HOUSING & RESIDENTIAL LIFE

Resident Web Inventory Procedures

1) To review and edit your bedroom and common room inventory condition report, first navigate to
\\csustan.edu\housing and click ‘Apply Now’. Follow the directions to log into the Housing
portal.
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= Dining Hours & Menu

= Campus Calendar

= Community Housing PDF = Address & Directions

= Apply Now! = Take a Tour Today!

2) Next select the Web Ipventory tab from the main portal screen
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Welcome to CSU Stanislaus Housing Portal!

Through this portal you can do the following:

Apply for Campus Housing {(starting January 12th)

Select your Preferred Roommate(s) and Preferred Room Locaton (starting Aped 1st)

Check to see If your Praferred Roammates and/or Room Assignment have been Approved (starting May 1st)
Complete your Room Condition Report Online (withun 48 hours of check-in)

Submit a Work Order for Maintenance and Rapair/Monitor the Status of your Work Order
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To start an application click on the Application tab
1o open a work order click on the Web Maintenance tab

To complete your Room Condition Report click on the Web Inventory tab



file:\\csustan.edu\housing

3) After you select the ‘Web Inventory’ screen, you will be able to view and edit the bedroom
Inventory item screen. Please review all of the inventory items in the bedroom inventory report
and type notes to describe the condition of the inventory items (e.g. if the blinds are bent, type
‘bent’ on the blinds line in the ‘enter comments here’ section). Once you have completed the
bedroom inventory, click on the ‘| Agree’ box at the bottom of the page and then click ‘Continue’.
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Click on the ‘I Agree’ box and then
click ‘Continue’ to complete the
bedroom inventory condition
report. Proceed to step 4 to
complete the common area
inventory condition report

Inwenbtory

Diate: Friday. February G5, 2005

Ccoupant Burlingame, Tara
Roone 3540

Inwvantory TyRs= ‘Con-dithon

bed base Fair
hair Fair
e Fair
cecic arganizer Fair
Srmszer =1 Fair
Srmszer =32 Fair
mattress Fair
biinds Fa
carpet Fa
doar e
Shazet e
\giTE Sctures Fa
receptaciss Fa
trach can Fa
ks Fair
ndorers e
Samaics detectar Fa
mcrmen Fa

Title : Entry Tnspection
Lo-cation: Village ITI sowth
Room Typa: Village IIT Apt

Motes Item Chackoad [

L]

]

maric e sorasshed

o

o

o

sim e

o

s3mimed

pin Foles. chipped
s ed

o

o

o

pin Foles. chiooed

wancow oty

o

EENEEEEENEEREREEEE

ok

4) Once you have completed the bedroom inventory condition report, you will receive an email
confirming the receipt of your report. You will now need to complete your common room
inventory report by clicking ‘Shared Inventory’, describing the condition of the items in the
‘Enter Comments Here’ section and finally selecting the ‘l agree’ box at the bottom of the page
before you select ‘Continue’ This will complete your inventory condition report process.
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