Outstanding Community Service Professor

Guidelines for Nominee’s File

The major criterion used to judge the nominees for Outstanding Community Service Professor is service to the community. Service activities include, but not limited to, participation in the social, political, religious, and educational arenas. Preference will be given to service, which is not part of one’s normal and expected occupational duties. Therefore the nominee’s file must contain sufficient evidence of such activities.

The Leaves and Awards Committee requires that nominees follow the guidelines below when preparing their file:

1. The file must contain a copy of the nominee’s current vita;

2. The file must contain evidence of community service;

· A narrative description (not to exceed 300 words) which includes the following:

a) Details of the service activity (include dates and nature of service).

b) An assessment of the activity’s value to the community served.

c) Any other especially important factors for the Leaves and Awards Committee to consider.

· Documentation of community service activities, including letters from community members and organizations concerning the nominee’s contributions. Limit the number to no more than 20.

The above list is not intended to be exhaustive, and nominees may submit other relevant materials; however, the committee requests that the nominee’s file be limited to 35 pages, exclusive of the vita, but including the letters of support.

