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Following pages are DRAFT demonstration of functionality for the Faculty Center Tool:

• Faculty member’s class schedule
• Class details 

• Faculty member’s  teaching schedule

• Class roster

• Grade roster

• Advising

Demonstration Topics
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Logging in to Faculty Center
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Clicking on a class link 
brings up additional 
information

Faculty Member’s Class Schedule

The faculty member’s 
teaching schedule is 
shown below

Example: Faculty member’s class schedule
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The current status of the 
class can be seen here:

•Open

•Waitlisted

• Closed

Class Detail

Example: Class detail
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Current enrollment 
information is shown 
here

General Ed 
requirement info 
will display here

Class Detail

Example: Class detail (cont’d)
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Clicking on this link 
shows the following 
week-by-week 
schedule

Faculty member’s weekly teaching schedule

Example: Faculty member’s weekly teaching schedule
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By clicking on the 
‘Next Week’ button, 
classes that are bi-
weekly or monthly 
can be seen during 
the weeks in which 
they occur

Faculty member’s weekly schedule

Example: Faculty member’s weekly teaching schedule (cont’d)
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Click on the Class 
Roster icon to view 
the class roster

Class Roster

Example: Class Roster
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The class roster 
initially shows 
the enrolled 
students – click 
on the ‘All’
option to see all 
students

Class Roster

Example: Class roster (cont’d)
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This view 
shows 
students who 
have been 
dropped or 
waitlisted and 
the student’s 
position on 
the waitlist

Clicking on this button results in a printable roster

Class Roster

Example: Class roster (cont’d)
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The printable 
roster shows 
all enrolled 
students in 
the first 
section

Class Roster

Example: Class roster (cont’d)
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Waitlisted and 
Dropped students 
also show in 
separate sections

Class Roster

Example: Class roster (cont’d)
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Click on the 
Grade Roster 
icon to access 
the grade roster

Grade Roster

Example: Grade roster
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Grades can be selected from the drop-down list

Grade Roster

Example: Grade roster (cont’d)
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Clicking on 
the ‘Display 
Unassigned 
Roster 
Grade Only’
box shows 
students 
who have 
not yet been 
graded

Grade Roster

Example: Grade roster (cont’d)
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Once all 
grades are 
entered, the 
roster can be 
approved

Grade Roster

Example: Grade roster (cont’d)
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Click the ‘Save’ button to complete the 
grading process – the message to the 
right is displayed

Clicking this 
button allows 
printing of 
the roster

James Bond

Grade Roster

Example: Grade roster (cont’d)
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The grades will show as 
‘Official’ once grades are 
posted in the system by 
Enrollment Services personnel

Grade Roster

Example: Grade roster (cont’d)
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Drop-In Advisees allows a faculty 
member to work with any student’s data

If any students 
are assigned as 
advisees, their 
information can 
be viewed here

Advising

Example: Advising
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An advisor can 
search for a 
student by 
clicking on this 
button

Advising

Example: Advising (cont’d)
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Advising

Example: Advising (cont’d)

A student’s ID or name can 
be used in the search
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The student’s name displays here

Advising

Example: Advising (cont’d)
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Items such as the 
student’s class 
schedule, unofficial 
transcripts, grades, 
etc., can be viewed 
from here

Advising

Example: Advising (cont’d)
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