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Enrollment Summary 

This guide outlines the process to view units enrolled, GPA, and term for a student. 

Records and Enrollment > Enrollment Summaries > Enrollment Summary 

 

 

1.  Enter the student ID, last 
name or first name 
 

NOTE:  The more information 
entered in the search fields 
the more detail the search 
results are. 

 
2. Enter the Academic 

Career  
 

3. Enter the Academic 
Institution 
 

4. Enter the Term 
 

5. Click the Search button 
 
 
 
 
 
 
 

6. Select the individual from the 
Search Results 

 

 

 

 

7. View the enrollment 
summary for the student 

 
8. Click on the Term 

Statistics tab 
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9. Review the information 
 

10. Go back to the Enrollment 
Summary page 

 

 

 

 

 

 

 

 

 

 

 

11. Click on the Print Study 
List link to print out a 
copy of the enrollment 
summary 

12. Click on the Report 
Manager link 
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13. Click the Refresh button 
until the Status says 
Posted 

 
14. Click on the Individual 

Student Study Rpt 
 

 

 

 

 

 

 

 

 

 

 

15. Another window will open 
with a PDF document to 
print 
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