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Degree Progress 
This guide outlines how to use the Faculty Center to perform a Degree Audit. 
 

Self-Service > Faculty Center 

 

1. Select the Advisement tab 
 

2. Unless there are advisees 
assigned to you, you can click 
on New Drop-In Advisees to 
begin the process 

 
 

 

 

 

 

 

 

 

3. Click the search button 
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4. Enter the student’s ID in the ID 
field OR enter their Last Name 
and First Name. 
 

5. Click the Look Up button 
 

 

 

 
 

 

 

 

6. Select the student from the 
Search Results 
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7. From the drop down menu, 
select Degree Progress 
 

8. Click the change button 
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9. From the drop down menu, 
select Undergraduate 
Transcript 
 

10. Click the go button 
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NOTE: Additional Courses is 
where Lower Division 
Prerequisites, Electives, any 
course not used previously to 
satisfy a requirement appear.  
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Course History 

 

 

NOTE: The Course History 
tab will display all the 
coursework from Stanislaus. 
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External Credit 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE: The External Credit tab will 
give a more detailed view of the 
courses transferred to Stanislaus. 
For example in this audit you 
would have noticed COMM 2999 
and may not be able to tell what 
the course was at Modesto Junior 
College; here you can see that the 
course is SPCOM 107. 
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Campus Tab 
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