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Voucher Inquiry

Finance 9.0
Accounts Payable

This guide outlines the process to view information about an invoice for a vendor or individual.

Accounts Payable> Review Accounts Payable Info > Vouchers > Voucher

Voucher Inquiry

Search Criteria

Search Name

Business Unit
Voucher ID
Invoice Id
Vendor SetlD
Short Name
Vendor ID
Vendor Location
Entry Status
Accounting Dt
Invoice Date
Due Date

Entered Date
Origin Set ID
Origin
Control Group ID
Contract ID
Lease Number
PO Business Unit
Purchase Order
Item ID
*Amount Rule
Amount
Currency
*Voucher Style
Post Status
Approval Status
Voucher Balance
Voucher Source

User ID

GL Business Unit
Account
Department

VAT No

Process Instance
Match Status

ALL

From
STCMP O,

Q

a

ar

[ R CI g

Y5 o

To
STCMP O,

Q

[ (&

Q

| Al Vouchers

Financial Sanctions|

Status
Max Rows

%i
+‘

300

Search |

Clear |

*Sort By:

[ Voucher ID

ry
v

*Sort Asc/Desc:

[ Ascending :ﬂ

Sort Displai

1.

Enter the Business Unit in the
From and To column

Enter the Voucher ID;
Direct Pay = DP Number
Travel = Travel Number

Click the Search button
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Finance 9.0

Accounts Payable

7. Close the window to
return to the Voucher

Inquiry page

NSTATE £
& SO
| ORACLE
“’4?1;1!‘&
Voucher Details Tab
: Results stomize | Find [ [¥] 4. The Voucher Details will
e Qotalt pemoES ore Details [Bleedly : . populate at the bottom
Unit o |2 t ormatio under Voucher Inquiry
STCMP WEL0022 11629 02/01/2006 0000003255 Postable B atch ASHBIMA-001 Results
5. Click on the Accounting
=11
. . Entries icon |-_IIEI to
Voucher Accounting Entries view the accounting
entries that are
Voucher ID:  |WEL0022 ©  Invoice Number: |11629 Q
| generated when a
$ [ShowForeignCurrency | search | | Reset | voucher is entered in
Vendor Name: Ashbury Images the SyStem
ORI | 6. A new window will open
with the entries

Standard

*Business Unit: Q

*Accounting Line View Option:
02/01/2008

Main Information 1 Chartiisids

Vendor ID: 0000003255

GL Dist Status:  Distributed

ACTUALS

First (4] 1.2 of2 [ Last

nt

to

payment

Invoice Date:
Accounting Information
Posting Process: AP Accrual
Journal I
Accounts Payable -880.45 USD
tote bags 88045 USD ACTUALS
P Amounts ore Details JI[EEL)
02/01/2006 0000003255 Postable Fé, No Ma A-001

STCMP  WELOD22 11629

8. Click on the Payme

Information icon
view the details on the
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Finance 9.0
Accounts Payable

Back To Vioucher Inguiry

Business Unit: STCMP Voucher ID:  WELD022 Invoice Number: 11629
Vendor Name: ASHBIMA-001 Vendor Location: 001
Gross Invoice Amount: 88045 Transaction Currency: UsD

First [ 1 o4 [ Last

Customize

02/21/2006 B80.45 USD B80.45 Paid

Payment Inquiry

SearchName  |ALL QL
From To
Vendor Name | Q | Q
*Amount Rule [Any )
Amount ,7
Currency l_ Q
Bank SetiD [sTeMP
Bank Code STATE &
Bank Account 'W (&}
Bank Account # I—
Reference |405846
Payment Date li B El
Payment Method
Pay Cycle l— Q
Seq Num l— Q
PaymentStatus [ 5]
Remit SetiD [sTeMP
Remit Vendor (&}
Settle By E—"
SettlementStatus [ 3]
Single Payment Vouchers [
Max Rows [ 300 Search | Clear |
[ Show Chart “Chart Type:

Sorting Criteria
(I Descending 2nd sort: CDescending  son |

1st sort:

Payment Inquiry Result

B80.45 USD 02/21/2006  02/21/2006 Paid Recon 03/06/2006

NOTE: To return to the
Voucher Inquiry page
without looking at the
check, click on the Back To
Voucher Inquiry link

9. Click on the Payment
Reference ID to view
information on the
check

10. The Payment Inquiry
screen will open

11. Click on the Payment
Reference ID
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Vouchers For a Payment

Back To Payment Inquiry

Bank Name: Pymnt Ref ID: 405846

State Treasurer's Office

Bank Account# 322 Accounting Date:  02/21/2006

Pay Cycle: RECHK  SeqNum: 86 Payment Date: 02/21/2006
Vendor Name:  Ashbury Images Days Outstanding: B
Address: 1625 Bush St#1 Payment Clear Date: 02/27/2006
Reconcile Date: 03/06/2006

‘San Francisco CA 94109 USA  Value Date: 02/21/2006

Payment Amount: 88045 USD Payment CHK
Method:

Description

First 0 1 of1 ] Last

‘Customize | Find | View All |
Seq Currency Discount Taken Late Charge
1 02/01/2006 11629 B80.45 880.45 USD

STCMP  WEL0022 Accounts Payable Vouchers

12. Click on the Voucher
ID to return to the
Voucher Inquiry Page

Finance 9.0
Accounts Payable

First Izl 1 of1 |I| Last

STCMP  WEL0022 USD

13. Click on the Amounts
tab from the Voucher
Inquiry Results

More Details Tab

Voucher Inquiry Results

First El 10of1 El Last

STCMP  WELOD22

Regular 001 02/17/2006 02A17/2006 Valid Valid

osted Approved Open ONL  02/01/2006 02/01/2006

Voucher Details
Business Unit: STCMP Gross Amount: B60.45
Voucher ID: WELODO22
Invoice No: 11629 Misc Charges: 0.00
Invoice Dt: 02/01/2006 .
Vendor ID: 0000003255 ASHBIMA-001 Total VAT: 0.00
Name: ASHBIMA-001 Transaction Currency: usD
Invoice Lines Find | View Al First (4] 4 o1 [ Last
Line: 1 Description:  tote bags Amount: BB0.45
Item ID: Quantity: UoM: Unit Price:
PO Business Unit: PO Number: PO Line: PO Schedule:
Receipt Unit: Receipt Number: Receipt Line: Schedule:

First E| 1 ofi |I| Last

GL Chartfiglds
Amount (GL Unit
1 B80.45 STCMP

660003 20010 C4063 C4063

14. Click on the More
Details tab from the
Voucher Inquiry

Results
. Click on the Detail

=l

Lines icon |'_I to
view the distribution of
the voucher

16. A new window will

open to the Voucher

Details

17. Close the window to

return to the Voucher

Inquiry page
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Accounts Payable

Tl ORACLE

- .
St

Oracle Overlooks

Note: The Customize
link on any header
ine can determine
what you see on any

page

1 |I| Last
—— ]

88045 STCMP 660003 20010

Distributions

18. Click the
Customize link

Personalize Column and Sort Order

To order columns or add fields to sort order, highlight column name, then press the appropriate button.
Frozen columns display under every tab. 19. In the Column
Order box, select
Column Order the items to hide

T‘?b (_]L (;hartfields & %
sty ke 20. Click the Hidden
GL Unit bOX

Account
Dept Hidden Descending

Fund Frozen 21. Move the items up

N

Program

Praject

Class

Alt Acct (hidden)
Openltem (hidden)

or down based on
the order to view
the items

Oper Unit (hidden)
Bud Ref (hidden)

Preduct (hidden) 22. Click the OK

PC Business Unit (hidden)

Activity thidden) button to return
Source Type (hidden)
Category (hidden)
Subcategory (hidden)
Affiliate (hidden)
Fund Affil (hidden)

Cper Unit Affil (hidden)

Note: The line will
now be based on the
customization
completed

OK Cancel Preview Copy Settings Share Settings Delete Settings
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