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Class Rosters are available as soon as the class section is created. From the class roster you can: 

 Download the roster to Excel 

 Retrieve a printer friendly version of your roster 

 Email selected students or your entire class roster 

Curriculum Management > Class Roster > Class Roster 

 

1. Enter your search criteria. 

The Academic Institution should 
default to STCMP 

The Term should default to the 
current term, but can be changed 
depending on access. 

2. Click the Search button 

3. Select the class that you need to 
view from the search results. 

NOTE:  The more information you 
enter in the search criteria the more 
detailed your search results 

 

 
 
 
 
 
 
 
 
 
 

 

 

4. Use the  to download a 
roster to Excel. 

NOTE: You must change your 
personalizations in order to be 
able to do this function.  Refer 
back to the Intro to PS 
documentation. 

 

 

 

 

 

 

 

 

 

5. Use the Detail button to view 
additional information about 
the class such as, class 
times, location and enrollment 
numbers. 
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5. Use the Detail button to view 
additional information about 
the class such as, class 
times, location and enrollment 
numbers. 

6.  
 

 
 
 
 
 
 

 
 


