
Faculty Center Cheat Sheet

Navigation and Notes

Click on each tab to display different information:
Faculty schedule Advisement Class Search

User ID = First part of your University email up to the @ sign   System Access = http://my.csustan.edu/
Password = University email password                            Documentation =  http://www.csustan.edu/cms/Documentation-Faculty.html
Need help? Contact the OIT helpdesk at 667-3687                            System access & documentation links are also available at myCSUSTAN

Log in and Documentation

From left side menu, select Self Service > Faculty Center

Click on View My Weekly 
Schedule to see the display below

Click on Class link 
to see class details

Configure your favorite web sites
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Class & Grade Rosters

Download to Excel

Navigation:  some screens have keys such as Close and Cancel to 
go back to previous screen



Faculty Center Cheat Sheet

Current status for class 
can be seen here:
-Open
-Wait list
-Closed

•Download to Excel
•Print
•Send email to all or selective

Example of Class 
Roster

•Enter grades
•Print Grade Roster
•Download Roster
•Check for missing grades & 
Approve for processing

View Student’s:
•Schedule, Address, etc.
In the future you can view:
•Grades, Unofficial transcript and more

•Class capacity
•Total enrollment
•Wait list
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Example of Class 
Detail

Example of Grade
Roster

Example of Advisement 
Information
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Select category and 
click on change

Click on Search to 
select student

Brad Pitt

Baby Pitt

Angie Pitt

Brad Pitt

Baby Pitt

Angie Pitt


