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Career Services Intake Sheet
1. Approximately how many units have you completed (both transferred units & CSUS units)?



2. THESE ARE THE ONLY AREAS FOR WHICH CAREER SERVICES APPOINTMENTS CAN BE MADE (UNDERGRADUATES ONLY):
A. HELP SEARCHING FOR A JOB
B. HELP CHOOSING A MAJOR OR CAREER THAT MATCHES MY INTERESTS
IF YOU FIT INTO ONE OF THESE TWO CATEGORIES, PLEASE SEE THE FRONT DESK TO SCHEDULE AN APPOINTMENT WITH A CAREER ADVISOR. WE DO NOT PROVIDE WALK IN OR SAME DAY APPOINTMENTS.
3. [bookmark: _GoBack]If you’d like more information on effective interviewing, job search strategies, resume writing, cover letter writing, or planning for graduate school, please take the Career Services Instructions sheet along with an informational guide or visit the website to access the guides and many more resources.  
4. The most effective tool for writing resumes, cover letters, practicing interview skills, creating portfolios and even designing your own website is available to you FOR FREE by going to http://csustan.edu/career and clicking the ONLINE CAREER CENTER button in the left column (https://csustan.optimalresume.com).
5. Thank you for completing the Career Services Intake Sheet. 
	

For Office Use Only:
Appointment made with (Circle One)
Wanda Bonnell		Amye Leon		Anne Graham		Gaby Cervantes
Instructions to students making appointments., ased on the reason that corresponds to their selection above:
A. Ensure student knows web address http://csustan.edu/career & where to find job listings.
B. Pick 2 assessments and take them prior to your appointment
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