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MAIL SERVICES INSERTING WORK ORDER

For Authorized Use Only Account No. Mail Code

Job Number:

Month/Year Date In Job Description

Contact Person Ext. Department Department Location

Finished By Date Needed in Mail
Date Delivered to
Post Office

Date Out

Authorized Signature: Date:

Comments:

Line Item Description: Quantity Price Total

1

2

3

4

5

6

7 Grand
Total

8

Mail Services, MSR020 $ One University Circle, Turlock, California 95382 $ Tel: (209) 667-3014 $ Fax: (209) 664-7075
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