






From: Filomena Wojciechowski  
Sent: Monday, September 24, 2007 11:02 AM 
To: Alison Wolz; Amin Elmallah; Amy Thomas; David Klein; Diane Feneck; Hildy Heath; Jean 
Grech Conde; Jennifer Humphrey; Jessi Reyes-Murray; Juan C. Morales; Julie Benevedes; Julie 
Fox; Larry Peters; Mariette Araya; Marjorie Jaasma; Mary Kobayashi Lee; Mary Stephens; Melissa 
Borrelli; Melody Maffei; Michelle Legg; Milton Richards; Raul Alcala; Reggie Thompson; Robert 
Bechill; Robert Gallegos; Robert Harris; Robert Pecot; Roger Pugh; Stacey Morgan-Foster; Steve 
Jaureguy; Ted Wendt; Tiffani Burns; Val Heckendorf; Victor Whiteside; Brian Cypher; Brian 
Duggan; Carl Bengston; Carl Brown; Carl Whitman; Carol Castillo; Carolyn Stefanco; Charles 
Holmberg; Christine Hollister; Cliff Bailey; Clyta Polhemus; Daniel Berkow; Daryl Moore; Dave 
Hamlett; Diana Demetrulias; Francisco Barron; Gary Novak; Jane Bruner; Jill Tiemann-Gonzalez; 
Jim Phillips; Julia Fahrenbruch; Julia Reynoso; Kathleen Silva; Kirstin Wolfe; Kristin Olsen; Lauren 
Gee; Lee Bettencourt; Lee Renner; Lisa Bernardo; Louisa Herrera; Matthew Lloyd; Matthew 
Sanchez; Nancy Havens; President; Rebecca Phillips Abbott; Roger McNeil; Scott Phillips; Stephen 
R. Thomas; Tina Lent; Travis Key; Vadon McIlwain; William Covino 
Subject: Wireless Device Policy notice to managers 

 
NOTICE TO ALL UNIVERSITY MANAGERS 

  
The attached policy has been executed by the President and should be put into effect 
immediately.  The Wireless Device Policy was written to comply with IRS regulations 
regarding employee use of state-owned property for personal use.  The policy applies to 
all employees who have been required by the University to carry a wireless device so as 
to be available to the University while away from campus and/or to use a wireless device 
as an integral, non-optional tool in performing their assigned duties.  Examples of 
wireless devices are cell phones and personal digital assistants.   
  
The decision of whether an employee is required to be available while away from campus 
or to use a wireless device while performing assigned duties is entirely up to his/her MPP 
administrator.  The administrator and employee will complete the mandatory 
authorization form (California State University, Stanislaus Wireless Devices 
Authorization Form) that is the last page of the policy. This authorization form provides 
specific information concerning the required device type, usage, and stipend to be paid to 
the employee (if any).   
  
The policy does not apply to employees who may occasionally use personal wireless 
devices for work-related uses (e.g., use of personal cell phone for a work related call).  If 
the occasional use has a cost, and the employee is able to support that cost with the 
appropriate invoice documentation from the service provider, with department approval 
the employee may submit a claim for reimbursement for that particular and specific use 
of the employee’s personal equipment. 
 
If you have questions please call Financial Services, 667-3063. 
  
Mary Stephens, Vice President, Business & Finance 
 
 


